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IHEPEJIMOBA

3aBgadHHsT BMBUEHHS QHIIIMCHKOI MOBU € OJHHUM 13 HAWCKJIAIHIMINAX 1
HAHOUIBIIT TPYIOMICTKHX. Y CydacHIN BHININ IIKOJI1 OCBITHIN MpoIiec aemanl
Outeiie HaOyBa€ XapakTepy CaMOCTIMHOI pPOOOTH  CTYJIEHTIB  IiJ
KEpIBHUIITBOM BHKJIaJ]aua Ha OCHOBI CY4aCHHMX METOJIB 1 3aCO0IB HABYAHHHI.
Y 3B’S3Ky 3 IUM CTaBUTHCS 3aBIaHHS palllOHAJbHOI, MOTHBOBAHOI
oprasi3zaiiii poOOTH CTYJEHTIB, 1i OJIAJbIIO] aKTUBI3AIIi1.

3anpornoHoBaHui yBa3l 4uTaviB MOCIOHUK «/Jli1oBa MoBa (aHIJIiiChKA).
Martepianu aji1 CaMOCTIMHOI poOOTH» TIPU3HAYEHUH JIJISl MOAAIBIIIOTO €TaIy
HABYAHHS aHMIMChKOI MOBH 3TIJHO 3 MPOrPaMOI0 Il JEHHOI Ta 3a04YHO1
(¢hopM HaBYAHHS 3aKJIAJiB BUIIOI OCBITH.

Mera mnociOHMKa — BIOCKOHAJIEHHS BMIHb 1 HaBHYOK YCHOIO Ta
MUCEMHOr0 JIJIOBOTO CIUIKYBaHHS y THUIOBUX CHUTYallisIX MOOYTOBOI,
HaBYAJILHO-TPYJIOBOI 1 KyJIbTYPHOI c(hep ICHYBaHHSI.

[Tocionuk «JlimoBa mMoBa (aHriikicbka). Martepianu Jyisi CaMOCTIHHOL
pOOOTH» BKJIIOYAE JIEKCUKY JIIOBOT TEMAaTHUKH 1 MICTUTh HaMOLIBII BXKMBaHI
CIOBa, TEPMIHW, TMPHUKIAAM BEJICHHS JIaJOTIYHOTO MOBJICHHS, SIK1
320€3MeUy0Th PO3BUTOK HABUYOK 1 YMIHb YCHOT'O Ta MMUCEMHOT'O MOBJICHHS.

OCHOBHMMH 3aBJIaHHSIMH MOCIOHUKA €: PO3BUHYTH HAaBUUKH MMHCEMHOTO
MOBJICHHSI (J[1JJOBa KOPECTOHJICHINSI Ta 1H.), PO3BHHYTH Ta 3aKpIlUTH
HABUYKM YWUTAHHA TEKCTIB ()axOBOr0 CHPSIMYBaHHS 3 METOIO ITOBHOTO
OTpuUMaHHs 1H(OpMaIllli, aKTUBI3yBaTU HABUYKM YCHOI'O MOBJIEHHS MiJ Yac
nepeka3y 1 00roBOpeHHsI HaBUYaJIbHUX OCHOBHHUX 1 JOJIATKOBUX TEKCTIB.

JInst  camMOCTIMHOrO  ONpalfoBaHHS  CTYJEHTaM  3alpPOIIOHOBAHO
TIIyMa4eHHsI OKPEMHUX CJIIB Ta BUPa3iB aHTIIMCHKOI MOBOIO, IO MOJIETIIYE
po0OTYy 3 OmpallfoBaHHS Ta 3aCBOEHHS MaTepiany. Taka poboTa crpusTume
MiBUIIEHHIO MOBHOI KOMIETEHIl, 30KpeMa 3aCBOEHHS BIJIMOBIIHOI
JICKCUKH.

[TociOHuk «JluioBa MoOBa aHrjiiickka. Martepianu il CaMOCTIMHOL
po0OTH» ISl CTYJIEHTIB (PaKynbTeTy I1CTOpIi, MEAAroriki Ta ICUXOJOTIi
PEKOMEHTYEThCS 1)1 BAKOPUCTAHHS HA MTPAKTUYHUX 3aHATTAX 3 aHTJIHCHKOI
MOBH Ta JIJIs1 TI03aayAUTOPHOI CAaMOCTIMHOT POOOTH.



FOREWORD

The task of learning English is one of the most difficult and time-
consuming. In modern higher education, the educational process is
increasingly taking on the character of independent work of students under
the guidance of a teacher based on modern methods and means of learning.
In this regard, the task of rational, motivated organization of students' work,
its further activation is set.

The manual "Business English. Tasks for independent work" offered to
the attention of readers is intended for the further stage of learning business
English according to the program for full-time and part-time forms of
education of higher educational institutions.

The purpose of the manual is to improve the skills and abilities of oral
and written business communication in typical situations of everyday,
educational, labor and cultural spheres of existence.

Manual "Business English. Tasks for independent work™ includes
business vocabulary and contains the most commonly used words, terms,
examples of dialogic speech, which ensure the development of oral and
written skills and abilities.

The main objectives of the manual are: to develop skills in written
business speech (business correspondence, etc.), to develop and consolidate
skills in reading professional texts in order to fully obtain information, to
activate oral speech skills during the translation and discussion of educational
main and additional texts.

For independent study, students are offered the interpretation of
individual words and expressions in English, which facilitates the work on
processing and assimilation of the material. Such work will contribute to the
improvement of language competence, in particular the acquisition of
relevant vocabulary.

The manual "Business English. Tasks for independent work" for
students of the Faculty of History, Pedagogy and Psychology is
recommended for use in practical classes in English and for extracurricular
independent work.



FORM OF ADDRESS

®OPMU 3BEPTAHHA

John, Mary — to our friends

Mr. Brown — to a man

Mrs. Brown — to married woman
Miss Brown — to a girl or unmarried
woman

Sir —to a man who is clearly older
and/or more senior then oneself

Sir is used by shop assistants, waiters
etc. to their male customers

Madam — to female custo mers

Sir — a polite form of address to a
stranger (more common in America)

Excuse me, please — a polite form of
address to a stranger, mor usual in
Britain

Doctor — only to medical practitioners
Dr. Brown — to a person with the degree
of Doctor of Philosophy etc.

JIxoH, Mepi — 10 apy3iB

Mictep bpayn — o qonoBika

Micic bpayH — 110 3aM1KHBO1 KIHKH

Mic bpayn — 10 1iBYMHU 49U
HE3aMDKHbBOI KIHKH

Cep — 110 4OJIOBIKA, SIKUI SBHO CTApIIHii
3a Bac 3a BikoM / 200 3a CTaHOBHIIIEM
Cep — 3BepHEHHS IPOJIaBIIIB, O(DIIIaHTIB
JIO CBOIX MOKYMIIIB, BiJIB1TyBaydiB
Majam — 3BepHEHHS A0 MOKYILIB 1
B1JIBITyBayiB

Cep — BBIWIHUBE 3BEPHEHHS JI0
HE3HAHOMOTO Y0JIOBiKa (O1IbIIT
3arajJbHONPUUHATE B AMEPHIIL)
Bubaure, Oyap nacka — BBiwinBa popma
3BEPHEHHS 10 HE3HAWOMO] JIFOIUHH,
3arajJbHOMPUUHATA B AHTIIIT

Jlikapto — 3B€pHEHHSI JIUIIIE JI0 JIIKaps
Joxtop bpayHn — 10 BueHoro 31
CTyIIeHEeM JIoKTopa (inocodii Toio.

ATTRECTING ATTENTION

IIPUBEPTAHHSA YBAT'U

Excuse me, please.
1. When addressing a policeman or a
stranger in a public place or in the street:

- Excuse me, please. Could you tell me
the way to the nearest post-office?

2. In shops, restaurants to attract the
attention of an assistant, waiter:

- Excuse me, please. Could you help me
with the menu?

3. At a meeting to attract the attention of
the speaker:

- Excuse me. May | ask a question?

4. At work when you have to interrupt
someone who is busy:

Bubaure, Oyab acka

1. IIpu 3BepHEHHI 10 MOTIIEHCHKOTO,
MIEPEX0KOIr0, HE3HANOMOI JIFOAUHU Y
IPOMAJICBKOMY MICIIi:

Bubaure, Oyap nacka, yu He Moy 0 Bu
MOKa3aTH, SIK IPOUTH JI0 HAWOIMKIOTO
MOIITOBOTO BIITIJICHHS?

2. Y MarasuHi, pecTopaHi, 0axarouu
MIPUBEPHYTH 0 ceOe yBary mpo/iaBIis,
odimiaHTa:

Bubaure, Oyap nacka. Yu mornu 6 Bu
JIOTIOMOI'TH MEH1 po310paTUCsl B MEHIO?
3. Ha 300pax / koH(pepentii,
3BEPTAKYHCH JI0 IPOMOBIIS:

Bubaute. Yu MoxHA MOCTaBUTH
3anUTaHHA?

4. Ha po0oTi, 3BepTarounch 10 3aiHATO1
CHPaBOIO KOJIETH / HauaJIbHHKA!
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- Excuse me, Mr. Donavan.

Here is an urgent note for you.

Can (May) | have your atten-tion,
please?

When attracting attention of group of
people involved into a talk or another
activity and make an announcement:

— Can | have your attention, please? Our
excursion will begin at 2 p. mp instead
of 2.30.

Look out! (Watch out!) - to warn
someone of danger.

Look out! It's slippery here.

Mind..!

meaning "be careful (of)"

Mind your head!

Bubaure, mictepe Jlonaan. Tyt s
Bac € TepminoBe nocnaHHS.
[Ipomry yBaru!

3 METOIO 3a1y4YEHHs yBaru rpynu
JIFOJIEH, 3aXOIUICHUX O€CiIO0 UM 1HIINM
BHJIOM JISJIBHOCTI, JIJIS ITOBIIOMJIEHHS
1HpOopMaIIii:

[Tpomry yBaru! Hama exckypcis
po3nouneTbest 0 14.00 3amicts 14.30.

O6epexHo! - monepeHKEHHS PO
HeOe3meKy.

O6epexno! TyT cnu3bKo.

bynbTe yBaxkHi!

y 3HAYEHH1 «TI00EPEXKITH
[To6epexiteh ronoBy! (Husbka crens:
I0Ch MOXE BIIACTHU 3BEPXY).

INTRODUCTIONS AND CONVERSATION OPENING
3HAMOMCTBO. HOYATOK PO3MOBHU

May I introduce Mr. ..?

Let me introduce...

I'd like you to meet...

This is Mr....

Meet Mr....

How do you do?

Hallo.

Pleased / Glad to meet you - fairly
common in America, generally avoided
in Britain by educated people.

Have you met...?

Yes, we've met.

No, we haven't met.

Is it your first visit to...?

How long are you here for?

Where are you staying? How do you like
the hotel?

What's your impression of...?

How do you like the weather here?
It's a lovele day, isn't it?

The weather is nasty today.

J103BOIBTE BIAPEKOMEHTYBATHCH. ..

3HaNOMTECH, IIE .....

3apacTyiTe.

[Tpusit (MeHI O0PiLiiiHO).

[Ipuemno / Panuii 3 Bamu
MO3HaOMUTHUCA (Ppa3a yacTilie BKUTA B
Amepuliil, HE TpUiiHATa B AHTIII cepen
OCBIUEHUX JIIOJIEN.

Bu 3naiiomi 3...7

Tax, My 3HaHOMI.

Hi, Mu 111e He 3HaioMI.

Bu tyT ynepuie?

Bu HanoBro npuixamm?

Jle Bu 3ynununuce? Sk Bam
10J100a€THCS TOTEIb?

Ski Bamn BpakeHHs Bif ....7

Sk Bam noxo6aeTwes Halta nmoroga?
CporoaHi 4yJI0BUM JI€Hb, Y4 HE TaK?
CrorojHi xkaxjuBa IIOroja.

11




It looks like rain.

What sort of weather are you having in
your country now?

What would you like to see firts?

I've been told...

1.

Mr. Ward: Mr. Bailey,

I'd like to introduce Mr. Steel, a
colleague of mine. (To Mr. Steel) Mr.
Bailey, from Oxford University.

Mr. Bailey: How do you do?

Mr. Steel: How do you do?

Mr. Bailey: Do you find the conference
interesting?

Mr. Steel: Yes, no doubt.

2.

Eugene: Nell, this is my brother Bill.
Nell: Hallo, Bill.

Bill: Hallo. It's a lovely day, isn't it?

Nell: Isn't it nice? The sun is unusually
generous today.

3.

- (Come) this way, Mr. .., the president
IS expecting you.

- Good morning, Mr. .., welcome to
Kyiv.

- Good morning, Mr...

This is Mr. .., our sales manager.

- We've already met.

3naeThes, Oyae oI,
A sxa noroja 3apa3 y Barmriit kpaini?

IIlo Bu xoTimm 6 moauBUTHCS
Hacamrmepen?

MeHi TOBOpHIIH...

1.

Ilan Yopo: Tlane betini, 1o3BoabTe
npeacrasuT: Ctin, miit konera. [1an
beitni 3 OKCBOPACHKOTO YHIBEPCHUTETY.

Ilan Bertini: 3apactyuire.
Ilan Cmin: 3apacrtyure.
Ilan Betini: Yn mikapa 1151 KOHpEpEeHIis?

Ilan Cmin: Tak, HE3MIHHO.

2.

FOooicun: Henmi, ue miit 6pat bimn.
Henn: lpusit, bine.

binn: 3npacryiite. ChorogH1 4y10BHil
JICHb, YU HE TaK?

Henn: Tak, npocto uynosuid. CoHue
ChOT'OJIHI Ha/I3BUYAMHO LIEPO.

3.

-IIpoxonpte, maxe..., [Ipe3naeHTt yekae
Ha Bac.

- 3apacTyiiTe, maHe..., pajJui 0auynuTH
Bac y Kuesi.

- 3apacryiite, nane [Ipesunenre.
3HalloMTeCS: TIaH. . ....

Halll KOMEPIIHHUN TUPEKTOP.

- Mu Bxe 3HalOMI.

GREETINGS AND INQUIRIES
ABOUT HEALTH

ITPUBITAHHSA TA
SAIIMTYBAHHA ITPO
CAMOIIOYYTTA

Good morning — until lunch—time —
formal

Good afternoon — until 5-6 p.m. —
formal

Good evening — until. 10-11 p.m. —

JloGporo panky — 110 0011y
JoOpuit neHp — 3 5—6 roauHu Beuopa

Jlobporo Bedopa 0 roguuu Beuopa 10—

12




formal

Morning/Aftenoon/Evening —
informal

Hallo! - semi-formal

Hi — informal, mainly used in America

How are you?

How are you getting on?

I'm quite well, thank you.
Fine, thanks.

All right, thank you.

OK, thanks, and you?

A bit tired, otherwise all right.

- Good morning, Mr. Smith.

- Good morning. How are you?

- Very well, thank you. And you?
- Quite well, thank you.

- Hallo, Jim. How are you getting on?
- Fine, thanks. What about you?
- Oh, not too bad.

- Hallo. Nice to see you.

- Nice to see you, too. How are you?
- A bit tired, otherwise all right. And
how are you?

- Ok, thanks.

11 Heodiritine BiTaHHS

[TpuBiT! — HamiBodIiAIBHO
[TpusiT! HEodiiifHE BITaHHS, SIKE B
OCHOBHOMY BXHBA€THCA B AMEPHIII.
Sk Bu nouyBaetrecs?

Sk noxxuBaete?

JloOpe, msxyro.

UynoBo, ISKyIO.

[IpekpacHo, 15Ky10, a Ak y Bac cipaBu?
BromuBcs Tpoxu, a B iHIIOMY Bce
rapasz.

-Jlo6poro panky, mane CMiT.
JoOporo panky. Sk Bu mouyBaerecs?
Uynoso, criacu6i. Ak Bu maere?
YynoBo, ASKYIO.

JoOporo ans, xime. Sk cnpaBu?
YynoBo, nskyro. A B Tebe?
Hemnorano.

3npacryiite. Paga 6auntu Bac.

I men1 npuemHo nodauntuck 3 Bamu. Sk
cripaBu?

Tpoxu BTOMMIIACS, a B PEIITI BCE
rapa3a. A Bu sk?

Yynoso, ASKYIO.

REQUESTS

INPOXAHHSA

POSITIVE REQUESTS

Will you... (please)?
Would/Could/ you... (plea-se)?
Would you mind ...ing?

(Yes,) certainly - formal
(Yes,) of course. - semi-formal, informal

All right.

Not at all.

(I'msorry, | can't).

- Could you help me with my luggage,
please?

ITPOXAHHA II[OCbh 3POBUTH
ByabTe nackasi...

Ywu ne morym 6 Bu...?

Bu He 3anepeuyete, SKIIO...?

Yu moxy g Bac nonpocuru...?

Tax, 3Bu4aitHo. odiians-HO

Hy, 3Buuaiino x. - HamiBoQILiiHO,
HeodIIIiHO

Jlobpe (Oyaw 1acka, 3roJieH).

AHITpOXU (HE 3arnepeuyro).

Kanp, ane He Moxy. Bubaute, He MOXKY.
- Uu moriin 6 Bu mormoMortu MeH1 HECTHA
Miii Garax?
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- Yes, of course.

- Would you sign the paper here?

- Yes, certainly.

- Could you lend me five dollars till
tomorrow?

- I'msorry, | can't, I'm short of money
at the moment.

- Would you mind waiting a moment?
- Not at all.

NEGATIVE REQUESTS

Please don't...
Would you mind not ...ing

- Would you mind not standing on my
toe?
- Oh, I'm sorry, | didn't feel it.

- Please, don't drop the box.
- Don't worry, | won't.

- 3BicHO x noroMoxy. (byap nacka).

- Bu ne nianumerecs TyT?

- 3p0o3yMiJIO, TiAMUIIYCh.

- Tu He MiIT OM mo3uYaTH MEH1 5 101apiB
110 3aBTpa’?

- Bubau, He Mmoxy. Y MeHe i3 co00ro
30BCIM MaJio TPOIIEH.

- Un He 3anepedyenl YeKaTH XBUIMHKY ?
- 3po3ymisio, Hi.

IIPOXAHHA HE POBUTH

Hi, ... Oynp nacka.

Uu moxHa Bac nonpocuru He...?

Uu ne mornu 6 Bu we...?

- Uu He mornu 6 Bu He cTosiTh Ha MOt
HO31?

- AX, napyiite, sl IbOTO HE IOMITHUB.

- By nacka, He nepeKUHbTE KOPOOKY.
- He TypOyiiTech, HE EpEeKUHYy.

CLOSING PHRASES 3ABEPHIEHHSA PO3MOBH
| believe we can consider the matter A mymaro, 10 MUTAHHS MOKHA BBAYKATH
closed. BUPIIIICHUM.

Does it suit you?

Is it all right with you?

Yes, quite.

Not quite, I'm afraid.

We'll think your proposal over.

Let's sum up the discussion.
In conclusion I'd like to say...
I(We) mast be off now.
Well, I(we) must be going now.
It's time to say goodbye.
Good bye.
See you later / tonight / tomorrow / at
the party /
I'll be seening you.
Bye now / Bye-bye / - semi-formal,
informal.
See you. - very colloquial

Bac e BiamroBye?

Tak, miakom.

Borocs, He 30BCIM.

Mu nogymaemo Hazg Bamoro
MIPOTIO3UIIIEIO.

[Tin16'emMo miICYyMOK OOTOBOPEHHIO.
Hacamkinens MeH1 XOT1I0¢s O CKa3aTH...
Hawm gac ntn.

HacraB uac npomarucs.

Jlo moGaueHHS.

Jlo 3ycTpidi /choroHi BBeuepi / 3aBTpa /
Ha npuiomi /

Mo 3ycTpidi HACTYITHOTO pa3y.

bygaii! - HaniBodiuiitHo, HeodiwiiHO.

[TpuBiT! - HIKPOKO BXKUBAETHCS B
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All the best. - when seeing a friend off
for a long time
Please come to our country again.

PO3MOBHI MOBI

YCcporo HaMKpauoro — npu
pO3CTaBaHHI Ha JIOBTUM TepMiH
[TpuixkkanTe OO HAIIOI KPATHU IIE pas.

FRASES USED AT THE TABLE

3A CTOJIOM

Will you have some... (fruit)?
Would you care for a drink?

Have another cup of...

Help yourself to (some cheese).
Could I have another helping of.. ?
No, thank you.

Yes, please.

No, thanks, no more...

Xouere... (GpyKTiB)?

baxaete Bunutu?

Bunuiite yamiky... bepith... (cup).
YacryiuTecs: oCb CHp.

Yu MokHa MEHI II1e TopIIito...?
Hi, nsaxyro.

Taxk, Oy1b jacka.

Hi, nsaxyro, 6i1bI1Ie HE X0UYy.

TOASTS

TOCTH

I'd like to propose / raise a toast to peace
/ to our success.

| drink to our friendship and
cooperation.

To our mutual understanding!

Here is all success to...

(business).

Here is to you (to Mr. S)!

To health, love, success and ... time to
enjoy it.

S XOTiB O 3aMpPOTNOHYBATHU MITHATH
TOCT 3a MUp / 3 HaIll YCITIX.
A n'to 3a Hamry apyk0y Ta CHiBITpaIlio.

3a mopo3ymiHHs!
3a ycrmix (crpaBu).

3a Bac (man S)!

3a 3710poB's, TH000B, ycmiX, ... 4ac, o0
BIJI ILOT'O MOKHA OyJIO OTPUMYBaTH
3aJI0BOJICHHS.

RESTORANT MEALS

PECTOPAH. I’KA

table d'hote items

a la carte items

dressing
appetizer
sauce

plum sauce
garlic sauce
barbeque sauce

KOMITJIEKCHI 00111 (IOCUTH OOMEKEHUI
HaO1p cTpaB, IO MPOIOHYE PECTOPAH Ha
001]1; KOIITY€E 3HAYHO JICIIEBIIIE, HIXK
MOPIIIHI CTPaBH B MEHIO)

MOPIIifiHI CTPaBH, 1110 3aMOBJISIIOTHCS
3T1IHO 3 MEHIO

COYC, KM 3aJIMBAIOTh cajaT

3aKyCKa

COYyC JJIS TIPUTIPaBH APYTHX CTPaB
CIIMBOBUU COYC

YACHUKOBUU COYC

coyc 6apOeKio TOCTPHIl COYC 3 TOMATOM,

OIITOM, TIPYHIIEIO, OJIIEI0
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sweet curry sauce

mild mustard sauce
sweet and sour sauce

beef

veal

pork

poultry

chicken

duck

seafood

lamb

drinks

soft drinks

beverages

as hungry as a wolf

| can do with a snack.
I amin a hurry.

| don't like spicy food.
I'm a vegetarian.
Waiter, the bill, please!

Waiter, will you take our order?
Hunger is the best sauce.

1.

Waiter: Good afternoon, sir. You have a
reservation?

Mr. Smith: Yes, the name is Smith. |
booked a table by telephone.

Waiter: Yes, sir. You are by yourself,
sir?

Mr. Smith: Yes, I'm by myself.

Waiter: Would you like this table by the
window?

Mr. Smith: Fine, thank you.

Waiter: Here's the menu, sir.

Mr. Smith: There's so much on the
menu. | cannot make up my mind.
Waiter: Would you like to order a la
carte, or will you have the table d'hote?
Mr. Smith: The table d'hote, | think.
Waiter: I'd recommend then the oxtail

COJIO/IKYBaTO-TOCTPUI COYC 3 YKCYCOM,
TOMaTamu, Kappi

HE JTy’Ke TOCTPUH TIPUUYHHUMN KHUCIIO-
COJIOJIKUHM COYC 3 OIITOM, MPSHOIIAMHU
aOpUKOCOBUM KOHIICHTPATOM
SITOBUYMHA

TeJISATUHA

CBUHUHA

JIOMAIITHIN mTax

KypKa

Kadka

CTpaBH 3 M'siCa MOPCHKUX MEITKAHIIIB
M'SICO MOJIOIOTO OapaHIIs

HaIoi, aJIKOroJIbHI HaIoi
0e3aJIKOT0JIbH1 HAIo1

HAaIoi BCSKI

TOJIOJTHUM, SIK BOBK

S He MPOTHU NEPEKYCUTH.

S mocnimaro.

S He M10010 TOCTPY CTPaBy.

S BererapiaHells.

OdimianT, npuHECITH, OYb JIACKA,
paxyHOK.

OdiuianT, npuiiMiTh, OyIb JacKa,
3aMOBJICHHS.

I'osiox Haiikpala npuipasa.

1.

Odbiyianm: Jlobporo mus, cep. Y Bac
3aMOBJICHUH CT1JI?

M. Cmim: Tax, Ha im's CwmiTa. 51
3aMOBUB (3pOOMB 3aMOBJICHHS).
Odhiyianm: 3pozymino. Bu onun?

M. Cmim: Tak, g cam.

Odghiyianm: Bac Biamrye 1eu CToJuK
017151 BikHA?

M. Cmim: HinkoMm. IsKyro.

Odghiyianm. OCh MEHIO.

M. Cmim: Y MeHro Tak 6arato Bcboro. S
HE MOXKY BUPIIIUTH, 110 BUOPATH.
Odgbiyianm.: Bu 3aMOBISTUMETE
MOPIIIHI YU YePTOBi CTPABU?

M. Cuim: 51 nymaro, mOpIIiiHi.
Odbiyianm: Toni, 1 MOpeKOMEHAyBaB 01
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soup and the roast beef.

Mr. Smith: That sounds very nice. I'd
like cauliflower with the roast beef.
Waiter: And would you like roast
potatoes, sir?

Mr. Smith: No, thank you.

Waiter: What would you like for dessert,
sir?

Mr. Smith: Oh, no dessert. Just coffee,
please. And will you bring me the bill at
once?

Waiter: Certainly, sir.

2.

Lady: Waiter, could I order my sweet
now?

Waiter: Yes, certainly, madam. What
would you like?

Lady: I think I'd like the apple-pie,
please.

Waiter: Very good, ma-dam.

Bawm cym 3 BosoBoro xBocra i poctoid.
M. Cmim: 3Byuuts nobpe. o poctoidy
MEHI XOT1JI0Cs O IIBITHOI KaImyCTH.
Odpiyianm: Moxe xoueTe CMaxeHo1
KapTorui?

M. Cmim: Hi, naxyro.

Odgiyianm: 11lo Bu xotinu 6 Ha necept?

M. Cmim: MabyTs, 51 00ilizycs 6e3
necepty. [Ipocto xaBu, Oyb Jacka.

Odiyianm: Sk HaKaxeTe, cep.

2.

Jlama: OdinianTe, MOKHA MEH1
3aMOBUTH JIeCEePT?

Odpiyianm: 3BU4aitHo, nani. Yoro
Oaxaere?

Hama: 51 nymato, s01y4HUN TUPIT.

Odbiyianm. J1oOpe, naHi.

AT THE HOTEL

B I'OTEJII

Manager

receptionist

reception desk / counter

hotel clerks / attendants porter
porter

doorman (Am.)

to engage a room

to check in (Am.)

to depart

to check out (Am.)

to vacate the room

single / double room

(chamber) maid

laundry

(to) tip

| have a reservation.

Have you got any vacant rooms?
| would like a single room.
What is my room number?

Give me my room key *, please.

KEPYIOUUU

peecTparop

Oropo peectpariii

CITY>KOOBII1 / IEPCOHAI TOTEITI0
mBeHIap

3YNUHUTHUCA y TOTENI

BUIXaTH 3 TOTEIIO

3BUIBHUTH KIMHATY

KiMHaTa Ha OJ{HOTO/ABOX
IOKOIBKa

MpaTbHS

(maBaTH) yaiioBi

VY meHe 3a0pOHBOBAHO KIMHATY.
Bu maete Bi1bHI HOMEpH?

S xoTiB OM OTHOMICHUN HOMED.
Skuit Miif HOMep KIMHATH?
bynp nacka, naifTe K04 BijJi MOTO
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Will you give me an early call tomorrow
morning?

The hotel is full.

Will you, please, fill in / up these forms?
Kindly sign the hotel register.

You must vacate the room in due time.

When must | check out?
| am leaving at ... o'clock.
Please call a taxi for me.

ENGAGINE A ROOM

Guest: Excuse me, have you got any
vacant room?
Room-clerk: Single or double, Sir?

G: Two singles, please.

R. C: Which floor would you like, Sir?
G: It's all the same to us. Do we have to
pay by the day or by the week?

R. C: By the day, Sir. Will you, please,
fill up these forms, Sir?

G: Christian name... sirname,
nationality, place and date of birth...
Shall 1 fill in my permanent address and
occupation?

R. C: Yes, please. And the date of
arrivel and departure. How long are you
going to stay?

G: About ten days or so.

R. C: Your signature, Sir. Sign here,
please. The bell-boy will show you to
your rooms. Here is the key.

G: Shall we leave the suit- cases in the
lobby?

R. C: Do, please. The porter will help
you with the luggage.

2.
Guest: I'm leaving today. Get my bill
ready, please!

HOMEDA.

Po30yniTe MeHe, Oy/Ib Jacka, paHo-
BpaHIIi 3aBTpa.

V rorent Micib HEMAE.

bynp nacka, 3a1oBHITH OJIAHKHU.
Bynap nacka, po3muIiThCs y KHU31 THX,
XTO IIPUDKIKAE.

Bu nmoBuHHI 3BIIBHUTH KIMHATY Y
IIPU3HAYEHUH Yac.

Komnu tpeba 3BiIbHUTH HOMED?
Ainy o ... roguHi.

Bynaw macka, BUKIIMYTE MEHI TaKCi.

PEECTPALIA Y I'OTEJII

Tpuixcoxcuii: Bubaure, y Bac € BisbHI
HOMepu?

Yep. aominicmpamop: Bam onHO- 4u
JIBOMICHUI HOMEp?

Ilp.: ]IBa onHOMICHI, Oy/lb JacKa.

Aom.: Ha axomy noBepci?

IIp.. Ham Bce onno. Ham miatutu
IIOJHS YU 3a THXKIEHE?

Aom.: lllonus, manose. byap nacka,
3arOBHITH 111 OJIAHKH.

Ilp.: IM's1... Ipi3BHIIIE... HAIIIOHAIBHICTb,
MICIIE Ta JaTa HAPO/KEHHS... 3aMucaTh
MOIO TIOCTINHY aJipecy Ta pij 3alHATTS?

Aom.: Tak, Oyap nacka. | ve 3a0yapte
BKa3aTu JaTy npuOyTT4 Ta Bin'i3gy. Ha
AKUW yac Bu 3ynuHnnucs y Hac?

Ilp.: ]1H1B Ha nEeCsATh.

Aom.: Bam mianuc, cep. Po3nuiitbes
TyT, Oynab nacka. [locunsHuit npoBene
Bac y Bami Homepu. Och Kitoui.

Ilp.: Ham 3anummTu Bajiizu y goe?

Aom.: Moxxna 3amumuti. [Betimap
npuHece Barmn 6araxk.

2.
L'icmw: S iny ceoromni. [linroryiite mi
paxyHOK.
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Reception clerk: Certainly. It will be
ready in due time.

G: When must | vacate the room?
R. C: It must be vacated in two
hours'time.

G: O. K. Please call a taxi for me by that

time.

3.

Guest: | should like to be called in the
morning at eight o'clock.

Maid: Certainly, sir. Would you like
early morning tea?

G: Yes, and a newspaper, please.

M: Certainly, sir.

Aominicmpamop: J1loope.

I": Konu MeHi 3BUIBHUTH HOMEp?
Aom.: YUepes 1B1 TOJIUHM BIH Ma€ OyTH
BUIBHUM.

I": Bce Oyne rapasn. Bukinure meHi,
OyIb JTacka, Takci 10 bOTO Yacy.

3.

l'icmb: Po30yniTh MeHe, Oy/Ib Jlacka,
3aBTpa O BOCHMil paHKY.

Iloxoiska: J1o6pe, cep. [Ipunectu Bam
paHKOBUH yaii?

I': Tak, Oy 1acka, 1 ra3eTy TaKoX.
Tlox: [1obpe, cep.

TELEPHONE CONVERSATION

PO3MOBA 110 TEJIE®OHY

to ring/call smb. up

to give aring

long-distance call

call / pay phone

to dial a number

telephone directory

phone book

to hang up

The line is busy.

Dial again.

May I speak to...?

Speaking.

| cannot hear you. Speak louder.
Repeat what you've just said.
Speak a bit slower.

Spell it for me.

We've been cut off.

May | leave a message?

I'll call back later.

Don't hang up. / Hold the line.
You are wanted on the telephone.
You've got the wrong number.

- Hallo. My name's Frank Dunkan.
Could I contact the manager, please?

- I'll find out if he is in. Hang on a

3aTene)OHyBaTU KOMYCh

MDKMICbKa pO3MOBa

TenedoH 3aralbHOr0 KOPUCTYBAHHS
HabpaTtu HOMEP

Tene(OHHMM TOBITHUK

MOKJIACTH CIIyXaBKY

3alHsATO.

HaGepits HOMep 111e pas.

Yu MOKHA TTOTIPOCUTH...T0 TeledoHy?
S cimyxato Bac.

He uyTtu. I'oBOpITH TONOCHIIIE.
[ToBTOpITH CKa3aHe, Oy/b Jacka.
["oBOpITH NOBUIBHIIIIE

Ha3Bith... o OykBax.

Hac po3'ennanmu.

Bu 3mosxere nepenaTu Te, 110 S CKaxy?
A nepen3BoHIO Mi3HIIIE.

He Bimmaiite ciayxaBky.

Bac npocsts migiiitu tenedony

Bwu He Tynu norpanuim.

- 3npacryiite. Mene 3Batu OpeHk
JyHkaH. YUu MOXyY 51 IOTOBOPUTH 3
yIpaBuTenem?

- 3apa3 noMBIIIOCS, YK Ha MicIll BiH. He
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moment.

- All right.

- Sorry, but he won't be back till
Monday.

- Can you tell him to ring me up (when
he gets back)?

- With pleasure.

2.
- Hallo, David Black speaking. May |
have a word with the dean?

- I'll just see if he is in.

- Right.
-I'm afraid he is in conference.

- Could you take a message
- By all means.

3.

- Hallo, operator? | want to make a long
distance call, please.

- Where to, sir?

To Lviv. My Lviv number is 2771515.

- Can you put me through straight away?

- I'm afraid not, sir.

- Will you call me back as as the call
comes soon through?

- By all means, sir.

BillIATE TPYOKY.

- JloGpe.
- Bubaure, fioro He Oyie 10 TOHE KA.

- Uu ve Moy 6 Bu monpocuTu ioro
3arenedoHyBaTH MeH1 (KOJIH BiH
MOBEPHETHCS)?

- I3 3a10BONIEHHAM.

2.

- HoGporo aus. 3 Bamu po3MoBiisie
JleBin biek. MoKy s TOTOBOPHUTH 3
JIEKaHOM ?

- XBUJIMHKY, s TIOJIMBIIFOCH UM HA MICITI
BiH.

- HoOpe.

-Bu 3Haete, BiH 3aHATHI J1JT0BOIO
PO3MOBOIO.

- Uu ne moryin 6 Bu nepenatu iiomy Te,
110 5 CKaxy?

- O00B's13K0BO.

3.

- 3apacryire. I Xouy 3aMOBUTH
MIKMICBKY PO3MOBY.

- V ske micto, cep?

V JIsBiB. Miii Tenedon y JIbBOBI
2771515.

- Uu ve Moy 6 Bu 3'emHatn MmeHe
npsiMO 3apas?

- Ha xans, cep.

- Bu He moA3BOHHMTE MEHI, SIK TIJIBKH
JIHIS 3BUIBHUTHCS?

- bezymoBHoO, cep.

MAKING AN APPOINTMENT

NPU3HAYEHHS J1JIOBOI
3YCTPIUI

to make an appointment

to fix a date (Am.)

to have a pressing appoint- ment
to cancel the date

to call the date off

to make a business call

MPU3HAYUTH (IUTOBY) 3yCTpid

MAaTH HEBIAKIAAHE IJIOBE NOOAUYEHHS
CKacyBaTH 3yCTpid

HAHECTH JIJIOBUU BI3UT
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reception room

to leave a message

to brief (smb) on the subject

to settle the details / parti- culars
round up session

summing un session

He is in conference

We want to contact with...

We'd like you to handle this business.
What about terms of (payment)?

We hope we'll come to an agreement.
It's a promising proposition!

What's his business?

What's your line of business?

It's banking business.

What are his business hours?

to go on business

I'm on business here.

1.

Assistant: Good morning.

Miss Martel: Good morning. Is this Mr.
Howard's office?

Ass.: Mr. John Howard?

MM: Yes. | was wondering whether Mr.
Howard could see me. My name is
Martell.

A s s.: Oh yes, Miss Martell, Mr.
Howard has a letter from your manager.
He said you'd be writing to make an
appointment.

MM: | decided to come in instead. | was
rather hoping that perhaps Mr. Howard
would be able to see me this morning.

Ass.: Oh, I'm very sorry, but I'm afraid
Mr. Howard has several engagements
today. He's at a meeting this morning
and he has several other appointments
this afternoon.

MM: Then would you kindly make an
appointment for me?

Ass.: Yes, certainly. I'll just look in his
diary. Now, would Friday at three-
fifteen suit you?

MIPUNMAITbHS

nepeaaTu MnoBiJIOMJICHHS

KOPOTKO BHUKJIACTH CIIPABY

BUPIINIYBAaTH MPUBATHI MUTaHHS / JeTajl
3YCTpIY JUIS TAOUTTS IT1JICYMKIB.

Bin 3aiiHATHIA T17I0BOIO PO3MOBOIO.

Mu xodemo 3B's13aTUCH 3...

Mu xotinu 6, mo6 Bu Benw 1110 cripaBy.
Sk mono ymoB (oriatu)?

Mu criogiBaeMoOCS AIHTH 3TOIH.

e npuBabaMBa npomno3uilis!

YumM BiH 3aiimaeThesa? (Horo npodecis?)
Yum Bu 3aiimaetech?

[Iparmtoro y 6aHKy.

Komnu Bin OyBae Ha po6oTi?

IxaTu y BigpsKeHHs

A TYT y BIAPSIKEHHI.

1.

Ilomiunuk: J1o0poro paHky.

Mic Mapmens: JloOporo panky. Lle
npuiiManbHs nana XoBapaa?

Ac.: Tlana /Ixona XoBapna?

MM: Tak. Meni xoTutocs 0 3HaTH, Yn
MO€ MaH XoBapJ NPUNHIATH MEHE.
Memne 3ByTh Mic Maprerb.

Ac.: Sk xe, mic Maprens, nan XoBap/
Mae sicta Bij Bamoro kepytouoro. Bin
noBigomisie, o Bu Hanmiiere mpo cBoe
MPOXaHHS MPU3HAYUTH J1IOBY 3yCTPIY.
MM: 4 Bupimmia cama nipuixaTtu. S
Cepilo3HO crofiBaacs, 110, MOXKIIUBO,
1a” XO0Bap.J1 3MOXe INPUNHATU MEHE
ChOTOJIHI BpaHIIi.

Ac.: MeHi nyxe 1mKkoja, ane 060rocs, 110
naH XoBap/1 Ma€ BXe KUJIbKa JIJTOBUX
nobavyeHs Ha CbOTOJIHI. BpaHiii BiH Ha
HapaJi, a BICHb BiH Ma€ KiJIbKa JIIJIOBUX
3yCTpiueH.

MM: YUn He 3anuiiere Bu MeHe Ha
JI0BY 3ycTpiu?

Ac.: Tak, Oyab nacka. Tibku 3ariasiHy B
TIKHEBUK HiK. Y m'stHUIO 0 15.15 Bac
BJIAITYE?
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MM: No, I'm afraid | shan't be in town
on Friday.

A s s.: Oh. Then would you be able to
come on Monday at eleven o'clock?

MM: Yes, that would be quite all right.
Ass.. Good. I'll make it for eleven
o'clock on Monday then.

MM: Thank you very much. Good bye.
Ass.. Good bye, Miss Martell.

2.
(A caller enters the office of an English
firm)

Caller: I'd like to see the manager.

Secretary: I'm sorry. He's busy right
now. He'll be free in a few minutes.

Caller: I'll wait. May | smoke?
Sec.: Yes, and you may also look at
those magazines.

3.

A: Excuse my being late, Professor
Jones. I've been delayed because of the
traffic jam.

Prof.: Your excuse sounds rather thin.

A: | shall not keep you long, Professor
Jones.

Prof.: Well, after all we needn't discuss
the matter in detail. You'll only brief me
on the subject.

A: Shall I make a detailed report to my
own particular chief?

Prof.: Yes, and later on we shall have a
summing up session together.

4,
A: Well, it was a very refreshing and
stimulating chat, but I'll have to leave

MM: Hi. borocs B 11eil yac meHe He Oyie
B MICTI.

Ac.: AX Tak. A uu He moriau 6 Bu
nia'ixatu y moHeaiiaok o6 11 roguni?

MM: Yu 3morna 6. Ile 6yno 6 4ymoBo.
Ac.: Hy ot 1 mobpe. S 3anmcyro Bac Ha
noHeaUIoK Ha 11 roauny.

MM: Qyxe ngkyro. [lo nobaueHHs.
Ac.: Jlo mobauenns1, mic Maptens.

2.
(BizBigyBa4 mpuXoauTh 10 KOHTOPH
aHTIIHCHKOT PipMHM)

Bio.: Meni xotinocs 6 mobauutucs 3
KEPYIOUHM.

Cexpemap: Bubaure, 3apa3 BiH
3aifHsATUNA. B1H 3BITBHUTHCS 3a KIJIbKa
XBUJIMH.

Bio.: i 3auekaro. TyT MOXHa KypUTH?
Cex.: bynp nacka, Bu moxere
IIOrOPTATH U KypHAJIH.

3.

A: Tlepemnporryto 3a 3ami3HEHHS,
npodecop Jxoync. 4 3aTpumancs uepes
3aTOp Ha TPAHCIOPTI.

Ilpog.: Bamie BubaueHHS 3ByUUTH
C1a0KOI0 BIIMOBKOIO.

A: 51 ne nyxe 3arpumaro Bac, nmpodecop
JxoyHc.

Ilpog: 51 nymato, ajipke 3peIIToro Y HacC
HEeMae HeOoOX1THOCTI 0OTOBOPIOBATH
CIpaBy JOKJIaaHO. By juiie KopoTko
BHUCIIOBUTE MEHI CYTh.

A: MeH1 3poOuTH JOKIaAHY JI0TIOBIIb
MOeEMY Oe3rnmocepeIHbOMY KePIBHUKY?
IIpogh: Taxk, a mi3HilIe MU 3yCTPIHEMOCS
pa3oM JIs TMiIOUTTS T1JCYMKIB.

4,
A: Hy mo x, e Oyna gyxe mi3HaBajibHa
Ta CTUMYJIIOIOUYa Oecijia, ajJe MeH1 BkKe
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right now.

B: What's the big hurry?

A: | have a very pressing appointment
with Dr. Barton.

B: Why not try to talk him into calling
the date off?

A: No, I couldn,t possibly do it. Dr.
Barton in a VIP (very important person)

and his business hours are always
jammed.

4yac UTH.

11: 'Y yoMy nmpu4rHa TaKOro MOCIixXy?
A:'Y MeHe ayke HEeBIJIKIIaIHA JIJIOBA
3yCTpid 13 IoKTOpoM bapToHOoM.

1I: YoMy 6 He TOJA3BOHUTH HOMY Ta HE
BIJIKJIACTH TTOOAYCHHS?

A: Hi-Hi, MeHi B )KOJTHOMY pa3i HEe
Mo3kHa pobuTtu 1poro. Jloktop bapron

JTy’K€ BOXJIMBA JIIOJIMHA, 1 IOTo Jac
IpUIOMIB PO3MHUCAHUHN 10 XBUJIMHHU.

A BUSINESS INTERVIEN

JAIJIOBA PO3MOBA

Mr. Grey: Good morning, Mr. Brown.
Take a seat, please. What can | do for
you?

Mr. B: Well, as a matter of fact, | have a
proposition to put before you. | think
you know well the firm | represent.

Mr. Grey: Oh, yes, but I've never had
the pleasure of doing any business with
your firm.

Mr. B: Well, our company has branches
all over Australia and New Zealand. So
we'd like to get into touch with a good
shipping company in London, such as
yours. The idea is that you should act as
our agents and handle all our business
on this side.

Mr.Grey: And what about terms of
payment and the other essential
conditions?

Mr. B: Well, we propose to allow you a
2% commision on all business
transacted; mo doubt we shall come to an
understanding on that point. You would
have to attend to the shipment of all
goods and arrange for the prices to in-
clude c. i. f. or, in some cases, f. 0. b.
We are accustomed to paying by bills at
three months. What do you think about
it?

11. I'peui: Jlo6poro panky, nane bpayH.
Cinmaitte, Oyap nacka. Uum Moxy OyTu
KOPUCHHAM?

bpayn: 1o npaBni Kaxxy4u, y MEHE 10
Bac e mpono3uuis. I'agato, Bu no0pe
3HaeTe (pipMy, SIKY S IPEICTABIISIO.

11. I'peri: O Tak, ajie HIKOJIH III¢ HE MaB
3aJI0BOJICHHSI MaTH CIIPaBY 3 BAILIOIO
bipmoro.

Ilan Bpayn: Tak OT, Hallla KOMITaHisl Ma€
cBO1 ¢imianu mo Bcii ABCTpalii Ta
Hogiii 3emannii. Tomy Mu xoTinm 6
CHIBIIPALIIOBATH 3 CYAHOILJIABHOIO
koMmriaHiero y JIons10H1, Taka sik Bama.
Ines B Tomy, mo Bu Mornu 6 Oytu
HalIMMU TIOCEPETHUKAMHU Ta KEpyBaTu
HalIUMU CIIPaBaMHU TYT.

11. I'peii: Sk 010 YMOB OIUIaTH Ta
THITUX ICTOTHO BaXJIMBUX YMOB?

b5: Mu nponionyemo Haznatu Bam 2 %
KOMICIHHUX B1Jl yCIX YKJIQJCHUX yTOJI;
Oe3repeuHo, MU IPUKIEMO 10
PO3YMIHHS 3 LIbOTO MUTaHHA. Bam
JOBENIEThCS OA0AaTH PO HAaBAaHTAKEHHS
BCIX TOBapiB 1 JOMOBUTHUCS TIPO I[IHH,
10 BKJIKOYAIOTh BAPTICTh, BUTPATH 31
CTpaxyBaHHs Ta PpaxT, a TAKOXK y
NESIKUX BUIAAKax 3000B's3aTH
BaHTAKOBIJIITPABHUKA MOJATH BaHTAX
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Mr. Grey: Well, it sounds promising
proposition. a | think some such
arrangement would suit us very well, but
| can't enter into an agreement or make a
definite decision without discussing the
matter with my partner. I'll just give him
a ring.

Ha 0OpT Ccy/JiHA BJIACHUM KOIITOM. Mu
3a3BUYail pOOMMO OIUIATY 3a PaXyHKH 32
Tpu Mics. I{o Bu 1ymaere 3 boro
npuBoay?

I'peii: Hy mio Xk, e npuBadiInBa
npomno3uilis. S BBaxaro, 110 Taka
MPOMO3UIIIS IIIKOM BJaIITyBana O Hac,
aJsie sl He MOXY YBIUTH B yroay abo
NPUIHATY TIEBHE pillieHHS 0e3
0OTOBOpPEHHS MUTAHHS 3 MOIM
naptHepoM. S 3apa3 3aTeneoHyro
Homy.

ATTENDING A CONFERENCE

HA KOH®EPEHIIII

to hold a conference

panel meeting

briefing meeting

opening session

final sitting

technical programme
chairman

to chair / to preside over the meeting
to take minutes

items of the agenda

to submit an abstract

to present a (scientific) paper
presentation of a paper

to participate; participant

to sit on committees

reader / speaker

to take the floor

to address the meeting
commencement address

to fix time-limit

to set up time-limit

to make a statement

to make a proposal

to prement an amendment

to put a question to the vote
to direct particular attention to
to put a great deal of emphasis
a wide range of problems
simultaneous translation

MPOBOJUTH KOH(DEPEHIIIO
Hapaja CIelialiCcTiB
IHCTPYKTHBHA Hapajaa
BIJIKpUTTA KOH(epeHIii
3aKJIFOYHE 3aClJaHHs
creliajibHa mporpama
roJoBa

BeCTH 300pHu

BECTH MIPOTOKOJI

NUTAHHS MOPSAIKY IE€HHOTO
MOJIaTH TE€3U

noaatu (HayKoOBY) IOTIOBIIb
yYCHE MOB1IOMJICHHS

OpaTH y4acTb; Y4aCHUK
OyTH 4JIEHOM KOMITETY
JIOTIOB1AaY

Opatu CJI0BO, BUCTYIIATH

BCTYIIHE CJIOBO
BCTAHOBUTHU PEIVIAMEHT

3po0OuTH 3a5BY

3pOOHUTH MPOTIO3UITIIO

BHECTH MOIPABKY

MOCTaBUTH MUTAHHS HA TOJOCYBaHHS
3BEpHYTH OCOOJIMBY yBary Ha
0COOJIMBO MIJIKPECTUTH

BEJIMKE KOJIO MUTaHb

CUHXPOHHMI NepeKyaa
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to solve the problem
solution of the problem
lobby

to achieve a compromise
to meet the interests
draft convention

mutually acceptable

on behalf

at the request of
urgent/pressing problem

It's a top priority problem.

It was discussed at a top level.

I'm calling the meeting to order.

Will you keep to the point please.
Don't digress.

Who is in favour of the proposal?
Who is against the proposal?

It is a controversial question / problem.
As a matter of fact, ...

On the one hand...

On the other hand...

It's next to impossible to...

In this connection it's ne- cessary to say
that...

I'd like to add that...

In my opinion...

May | have your attention, please?

Let me open this discussion.

Let me introduce our first speaker.

| give the floor to...
Please speak into the microphone.
I'd ask the speakers to be brief.

The discussion will be continued
tomorrow morning.

QUESTIONS TO THE SPEAKER

Mr. Chairman, may | ask question to the

speaker?
| have another question.

BUPIIIYBAaTH NPOOIEMy
BUPIIICHHS TPOOIeMHU

KyJIyapu

JOCSTTH KOMITIPOMICY
3aJJOBOJILHSTH 1HTEPECH
MPOEKT pimieHHs (KoHpepeHIii)

B3a€MHO ITPUMHATHUI

B1JI IMEHI

3a TOPYYCHHSIM / IPOXaHHS

npobiieMa, 1110 He TePIUTh BiIKIadaHs
e mafiBaxkuBima mpoodiema

Bona obroBoproBaacs Ha HAUBUIIIOMY
PiBHI.

A 3aknukaro 300pH 10 TOPSIKY.

Bynaw nacka, roBOpiTh 1O CYTI.

He Bigxwuisaiitecs Bix TEMH.

XT0 32 1110 MPOMNO3UIit0?

XTO IpOTH LI€T TPOMO3ULITT?

Ile cripHe MUTaHHSL.

[IpaBny kaxyuw, ....

3 oJtHOTO OOKY...

3 1HII0TO OOKY...

Ile maitke HEMOKIIMBO. ..

VY 3B'3Ky 3 IMM HEOOX1THO CKa3aTH,
io...

SI XxoTiB OM HodaTH, IIIO...

Ha Moro nymky...

IIpomry Bamoi yBarmu.

J{03BOJIbTE MEH1 BIIKPUTH JUCKYCIFO.
J103BOIBTE MEH1 MPEICTABUTH TIEPIIIOTO
JIOIIOB11a4a.

Hanaro cioso...

Byaw nacka, roBopiTh y Mikpo(oH.

S monpocuB OM BUCTYIAIOUMX TOBOPUTHU
KOPOTKO.

Jluckycis MpoI0OBKUTHCS 3aBTPa BPAHIIL.

ITUTAHHA J10 10OITOBLJAYA

ITaune ["'omoBe, 103BONBTE 3aIIUTATH
Jorosigayua?

V MeHe € 111e OqHe TUTaHHS.
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| have several questions.
Could you please repeat...?

POSSIBLE ANSWERS

| like your question.

| haven't quite understood your question,
I'm afraid.

Please repeat your question.

May I begin by answering your last
question?

| can't answer your question at the
moment.

| think nobody can answer your
question.

OPENING SPEECHES

Ladies and Gentlemen.

| declare the Conference open. On
behalf of the Organizing Committee and
in my own name | wish to welcome the
guests and the participants of the
Conference to... (Lviv).

| wish you every success... My first and
pleasant duty as a chairman is to
introduce to our honourary guest Mr. N.

Dear friends, it is an honour and
privilege for me to welcome you to our
country and to this Conference.

| wish you every success.

| am very happy to introduce to you our
guest of Honour Mr. T.

Mato KiibKa 3aluTaHb.
Yu ve mornu 6 Bu noBToputw...?

MOKJIUBI BUIIIOBITT

Meni criono6anocs Bamre 3anutanss.
A He 30BciM 3po3yMiB Bare 3anmuTaHHs.

bynp nacka, moBropith Bame
3aITMTaHHA.

J103BOIBbTE MEHI IIOYATH 3 BIAIIOBiAI HA
OCTaHHE 3aITUTaHHS?

S He MoKy 3apa3 BianoBicTu Ha Barie
3aITMTaHHA.

ymaro, HIXTO HE 3MOJKE BIJIIOBICTH Ha
Barmie 3anuTanHns.

IIPOMOBA I'OJIOBH HA
BUIKPUTTI (kongepenuii)

[Tani Ta maHoge!

A orononryto KOHGEPEHIIIO0 BIAKPUTOIO.
Big imeni OprkomiTeTy Ta Bij cede
O0COOMCTO BiTal0 TOCTE Ta YYaCHUKIB
koH(pepentii y... (JIbBOBI).

baxaro BaM BETMKHX YCIIXIB...
Buxonyro nepiuii 1 mouecHui
000B'A30K TOJIOBH 1 MPEJACTABIISAIO BaM
HAIIIOTO TTOYeCHOro rocTs nana H.

Hopori py3i, Ha MOIO Y4acTh BUIIaia
4eCTh Ta TIOYECHE MPaBO BiTaTH BaC y
HaIli KpaiHl Ta Ha 11 KoH(depeHIlii.

51 Gaxaro BaM yCUISKHMX YCITIXIiB.

[yxe paauii npeACcTaBUTH BaM HAIIOTO
IOYECHOro rocts nmana T.
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AT THE CUSTOMS-HOUSE

HA MUTHHUIII

customs regulations
customs restrictions
liable to duty
duty-free

duty-free quota list

prohibited articles list

to declare smth

particulars

personal effects

to pass through the customs

to be cleared by the customs
smuggling

to go through one's luggage

customs clearing

the customs offisial

custom duties

to fill in a customs declaration

Here is my customs declaration.

| have nothing to declare.

Do | have to pay duty on this?

Would you mind opening your handbag?
I’1l have to make you pay duty on this.

May I close the suitcase?
Where is the currency exchange desk?

1.

C. of: Will you show your things,
please?

Pas: Yes, here they are. | have two
pieces: this suit- case and some hand
luggage.

C. of: Do you have anything to declare?

Pas: No, | don't. I have five packs of
cigarettes, though.

C. of: This quantity is not liable to duty.
And what do you have in your suitcase?
Pas: Only things for my personal use.
C. o f: Thank you. That's all.

MUTHI TIpaBuja

MHTHI OOMEKCHHS

T€, 110 MIJJIATra€e CIjIaTi MUTa

T€, 110 HE MiAIArae ciaTi MUTa
CIIUCOK TIPEIMETIB, I03BOJICHUX JI0
OE3MHUTHOI'O BBE3CHHS

CIIUCOK TOBapiB, BBE3CHHS a00 BUBI3
AKUX 3a00POHEHO

3po0OWTH 3asBY MPO HASIBHICTH pEUECH,
10 00KJIaJAaI0THECSI MUTOM

HeOoOX11H1 BIJOMOCTI

0COOUCTI peul

MIPOWTH MUTHHUM OTJISIT

KOHTpabaH/1a

orysi Oaraxy

MUTHHUHU OTJIA]

MUTHHUK

MUTHI ITONIJINHA

3aIIOBHUTH MHUTHY JCKJIapaIlito

Ocb Mos eKapartisi.

MeHi HEMa 4Oro BKa3aTH B JACKJaparlii.
MeHni Tpeba raaTUTH 3a e MUTO?
Biakpuiite, Oynpb acka, Banry cymouky.
51 3mymenunit nonpocutu Bac 3amiatutu
MMTO 3a IIE.

Uu MOXYy s 3aKpUTH Bajizy?

Jle TyT cTin oOMiHy BaItoTh?

1.
C. m.: IlokaxiTs Bami peut, Oyap nacka.

Ilac.: bynp nacka. Ock Moi peui. Y MeHe
JIBa MICLIS: 1151 Bajli3a 1 py4yHa MOKJaxa.

C. m.: Yu € y Bac 3a060poHeHI npeaMeTn
JUTSl BBE3CHHS Y1 BUBE3CHHSI?

Ilac.: Hi. lllonipaBna, y MeHe € m'sTh
MaYOK ITUTAPOK.

C. m.: Taka KUIBKICTBh HE HIJIArac
OIOJAaTKYBaHHIO. A 110 y Bac y Banizi?
Ilac.: Tinbku MOi 0OCOOMCTI peui.

C. m.: JIakyto, 11€ Bce.
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Pas: Thank you. Ilac.: JIskyto.
TRAVELLING BY AIR MNOJOPOXK JITAKOM
airport Aeporopt
air-line aBiaJiHIs
jet plane PCaKTUBHUH JIITAK
pilot; co-pilot HmITypMaH; 2-i mrypMaH
stewardess / hostess cTroapjaeca, OOpTHPOBITHUIIS
to fly by plane JICTITH JIITAKOM

flying weather

long-distance flight
direct/non-stop flight

to cancel the flight

to put back (by two hours)
to announce one's flight

a runway

take off

to land

forced landing

to fasten seat belts

The plane takes off at 7 a. m.
The plane arrives at 8 p. m.
Have you enjoyed the flight?
No, decidedly not.

| was air-sick.

| can't stand long-distance flights.

| want to make a reservation.

When is the next flight to...?

At what time should I check in?

Will food be served?

From which gate does my flight leave?

1.

Pauline: Good morning. | have a ticket
for flight BEA 987.

Receptionist: May | have your name,
please?

P: Miss Pauline Martell.

R.: Oh, yes, here we are. You should
have your luggage registered.

P: Well, the porter said he was taking it
to be weighed.

CIPUSTIIMBA MOT0/1a JUIsl IOJBOTIB
JAJIbHUM penc

Oe3nepepBHUI peiic

CKacCyBaTH peuc

BIJIKJIACTU PEMC (HA B1 TOJIUHHU)
OTOJIOCUTH PENC

3JIITHA CMyTa

3JIT

MIPU3EMIIATHCS

BUMYIIICHA TIOCAIKa

MPUCTEOHYTH PEMEH1 CUIIHHS
Jlitak BijgymiTae 0 7 rOAMHI paHKY.
Jlitak npuOyBae o 8 roMHI Be4opa.
Bu nobpe nepeneciu momit?

Hi, gy>e nmoraso.

Mene nyauo.

S He MOXY IEPEHOCUTH TIOJILOTH Ha
JTajIeKl BIICTAaHI.

S X04y 3aMOBUTH KBUTOK.

Komm nactynuuii peiic no...?

Komnu 6yne peecrpartiis?

Ywu romyBaTUMyTh Y JIiTaKy?

3 SIKOro BUXO]1y TTOCaJKa Ha Mili peiic?

1.

Ilaynina: Jlo6poro panky. Y MeHe
KBUTOK Ha petic BEA-987.
Peecmpamop: Bame im's?

I1.: Mic ITaynina Mapteins.

P.: Bece rapaza. Tenep BaM nmoTpioHO
3apeecTpyBaTu Oarax.

I1.: Hociii cka3asB, 110 BIJIHIC 3BaKUTH
HOrO.

28




R: You needn't worry then. They will
register it and put.

P: Ah, here's the porter now. He must
have checked the luggage.

R: You'd better take a seat here now and
you'll hear the loudspeaker call your
flight. Listen, that must be it now.

Announcer: Will BEA passengers on
flight 987 please take leave of their
friends and follow the blue light through
customs and immig- ration. Have your
passports ready, please. Friends are not
allowed beyond the lounge. Flight BEA
987: blue lihgt, please.

P.: Toni Bce rapasn. Woro
3apeeCTPYIOTh Ta JOCTABIISATh.

I1.: A ochb 1 HOCI1. MaOyTh, BiH yKe
371aB Oarax.

P.: Bam 3apa3 kpaiiie cicTH TYT 1
CJIyXaTH OTOJIONICHHS TYYHOMOBIIS.
Cnyxaiite, 11€, MaOyTh, OTOJIONIYIOTh
Bam peiic.

lonoc 3 penpodykmopa: llacaxupu
peiicy BEA 987, momnpomaiitecs i3
JIObMH, SKI Bac TMPOBOKAIOTH Ta
poiAiTh, Oyab Jacka, Ha CHHE CBITJIO
JI0 MHUTHOTO OISy Ta MAacloOpTHOIO
KoHTposto. [lpuroryiite, Oynp Jacka,
MAaCHOPTH. ['pomansiauy, AK1
MPOBOJIXKAIOTh, I Bac MpOXia y 3al
orjsny 3aboponeHo. Peiic BEA 987: na
CUHE CBITJIO, OY/Ib J1acKa.

TRAVELLING BY TRAIN

HOAOPOX HOTAI'OM

railway station

station master

(railway) conductor / guard (Am.)
porter

luggage/baggege (Am.)
luggage-rack

label / tag

to travel light

left-luggage office / check- room (Am.)
to check one's suitcase (Am.)

to have one's luggage registered
to get a receipt

booking office

inquiry office

waiting room

gate agent

single / return ticket

to make reservations (Am.)
to make inquiries

to miss the train

to see smb. off

frontier officials

3aJII3HUYHUNA BOK3aJI / CTaHIIS
HavyaJbHUK BOK3aJy / CTaHI|
(3aJTI3HUYHUK) TIPOBIIHUK
HOCI1H (HOCUJIbHUK)

Oarax

OaraxHa IOJIMIIA

Oipka, sIpJIuK

MOJOPOXKYBaTH 0€3 HIYOTO
Kamepa 30epiraHHs 0araxy
3/1aTH BaJizy

3/1aTh 0arax y Kamepy CXOoBy
OTPUMATH KBUTAHIIIIO
KBUTKOBA Kaca

JIOBIJIKOBE OIOPO

3aJ1 OYIKyBaHHS

KOHTPOJIEP

KBUTOK B OJIUH KiHEIh / 3BOPOTHHIA
KBUTOK

KYIIUTH, 3aMOBUTH KBUTOK 3a37JICT1Ih
OTPUMYBATH JOBIJIKH
3aMi3HUTHUCS HA MOTAT
MIPOBOJIKATH KOTOCh
MPUKOPIOHHUKH
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TRAINS

long-distance train

fast train

through train

express train

to board/get on the train
to get off the train

CAR / CARRIAGE (Am.)
reserved-seats car

sleeping-car

dining/lunch-car

dining-car attendant

non-smoker

compartment

lower berth

upper berth

Can | book a (return) ticket for the (fast)
train?

I wonder how much is a (single) ticket?

Is there a through train to ..?

The train runs twice a week.

What time does my train start?

The train is coming in/pulling in (Am.)
The train is leaving / pulling out (Am.)
Where do we change for...?

When is our train due (in)?

According to the time-table we are due
there at 6 a.m.

1.

Nora: Second class return to Oxford,
please.

Clerk: Here you are, miss.

Nora: Thank you. Which platform for
the Oxford train, please?

Clerk: Platform three. You'd better hurry
up. It goes at nine o'clock.

IIOTATH

0131 JAJIEKOT0 MPSAMYBaHHS
IIBUJIKUN TO13]1

MPAMUUA MOT3]T

eKCcIpec

CICTH Ha MOI3.

310TH 3 moi3aa

BAI'OH
IJTAlKapTHUN BaroH

CIAJIbHUM BaroH

BaroH-pecTopaH

o(imianT / Barona-pectopany /

BaroH JijIsi HEKYPIIiB

KyTie

HUKHS TIOJTUTIS

BEPXHS TOJHUIIS

Moy 51 KynuTHu (3BOPOTHHIT) KBUTOK Ha
(wBUAKUN) MOi3a?

[{ixaBo, CKIJIbKH KOIITY€E KBUTOK (B
OJIVH KIHEIIb)?

Yu € npsimuii noizxg Ha...?

[Toi3x XoanTh ABIYl HA THIKIEHb.
Ko miit moi3n BigxoauTs?

[Toi3a miaXoauTh.

IToi3n Bupy1IaE.

e B Hac nepecajika Ha...?

Kounu Ham noiza mae 0ytu (B)?

3TiIHO 3 PO3KJIaJ0M, MU TTOBUHHI OyTH
TaMm 0 6-i1 TOJIMHI PaHKY.

1.

Hopa: Ksutok 1o Okcdopaa 1 Hazany
JIpyromMy kJjaci, Oyasb Jiacka.

Kacup: mic. byas nacka,

Hopa: [lskyro. 3 sikoi mnatdhopmu
Bupymae noiza Ha Oxcdopna?

Kacup: 13 TpeTpoi. Bam kpamie
nocrimuTy. Bin Bupymae o neB'sariit
TOJIUHI.
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2.
Passenger: One first to Glasgow, please.

Clerk: Single or return?

Pas: Single... Do | have to change
anywhere?

Clerk: No, no change, it's a through
train.

Pas: Thank you.

3.

Porter: Here you are, sir. I've found you
a corner seat next to the corridor. Your
carriage is next to the dining-car, and
you can order lunch when the attendant
comes along.

Passenger: What time do we get to
Glasgow?

Porter: You're due to arrive at 6.15.
Passenger: Thank you. Here you are.

Porter: Thank you, sir. | hope you'll
have a comfortable journey.

2.

Tacaxcup: ONWH KBUTOK y MEPIIOMY
kJaci o ['nmasro, Oyap J1acka.

Kacup: B onun xiHe1s?

Ilac.: B oqun... MeHi Tpeba nech
nepecigatu?

Kacup: Hi, e He moTpiOHO, 11e psSMuUit
o131,

llac.: 1akyro.

3.

Hociu: Och TyT, cep. S 3HaliloB aJis
Bac miciie y kyTKy, mpocTto Oust
BUXOJy B KOpuaop. Bam Baron nopyu i3
BaroHOM-pPECTOpaHoM, 1 Bu MoxeTe
3aMOBHUTH 0011, KOJIK O(IIIaHT TIpHiiie
3BIATH.

Tacascup: Konu mu npubyBaemo 110
['masro?

Hociii: Bu noBunHI npudyth 0 6.15.
Hacaocup: Jaxyro. Och miiara 3a Bamry
MOCTTYTY.

Hociu: Cnacu6i, cep. CioaiBatocs,
Bamia nooposx Oyae nprueMHOIO.

IN A BANK

Y BAHKY

currency exchange

US dollars

pounds sterling

French francs

German marks

Canadian dollars

traveller's cheque

rate of exchange

to cash a cheque

Can | change foreign currency here?

Do you pay traveller's cheques?

What is the rate of exchange for US
dollars?

How much is the commission?

Would you give me five pounds in silver
and the rest in ten-pound notes (bills-
Am.)?

Sign the cheque, please.

OOMiH BaJIIOTH
nonapu CIIA
(GyHTH CTEpJIIHTIB
dbpaHiy3bKi ppaHKu
HIMELIbKI MapKu
KaHaJChKI1 J0Japu
JIOPOKHIM YeK

Kypc OOMiHY

OTPUMATH TPOIIIi 32 YEKOM

Moxy g Tyr OOMIHATH 1HO3EMHY
BAIIOTY?

Bu onnauyete nopoxHi yeku?

SxuM € Kypc OOMiHYy aMEpHUKaHCHKOTO
nonapa?

SAxuii po3Mip KOMICIHHHX ?

Uu "He Moriim 6 Bu Bupgatu MeH1 O'Thb
byHTIB cpibiom 1 PElIToI0
necaTuyHTOBUX OAaHKHOT?
Posnumiitees Ha 4eky, Oy/b jacka.
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1.

Woman: I'd like to cash this traveller's
cheque, please.

Bank clerk: Have you got your passport
with you, madam?

Woman: Yes, here it is.

Bank clerk: Thank you. Would you sign
the cheque just here?

1.

Kinka: 51 xotina 6 oTpuMarH Tpoll 3a
JIOPOKHIM YEKOM.

banxiecoxuni xnepk: Y Bac € 13 coboro
nacropTt, Majgam?

Kinxa: Tak, ocb BiH.

b.: Isxyro. Yn He mornu 6 Bu
pO3MHUCATUCA HA YEKY, OCh TyT?

Woman: Yes. Kinka: bynb nacka.
THIS YOU MAY NEED WHEN IHE BAM CTAHE B HAT'OJ1I
AT THE POST-OFFICE HA IioHri

| want to send a parcel
a telegram
money order
| want to mail these
postcards
letters
packages
| want to send this letter
by airmail
by registered mail
reply requested

| want some envelopes and stamps
please.

What is the postage on a letter to
France?

What is the rate per word in an urgent /
ordinary telegram?

Could you tell me where the <<Poste
Restante» window is?

What time does the post-office open /
close?

SHOPPING

Can you help me?

Can you show me some...?
Have you any...?

Do you sell...?

| want a (tooth brush) ...

S xouy HagiCcIaTH NOCUIIKY

TeJerpamy

I'POIIOBHM IEPEKa3

S Xouy BIANPaBUTH L

JIUCTIBKU

JUCTH

HaKeTu

S xouy HazICcIaTH LBOTO JIUCTA
aBlaIoIITO

PEKOMEHIOBAHOIO MOIITOO
3 MOBIJJOMJICHHSIM

MeHi oTpiOHI KOHBEPTH Ta MAPKHU.

CKUIbKY KOILUTY€E BIANPABUTH JIUCTA 10
Opanii?

CKUIbKM KOILUTYE CJIOBO B TEPMIHOBIN /
3BUYANHIN Tenerpami?

Bu He ckaxere, /i€ po3MillIeHE BIKHO
«Jlo 3anmuTaHHs»?

O KOTpiii TOAMHI BIIUYHHAETHCS /
3aUUHSETHCA MOIITa?

Y MAI'A3HHI

bynbTe nackasi!

[TokaxiTh MeHi, Oyb JIacka...
VY Bace...?

¥V Bac nponpaernced...?

S xouy (3yOHY HIITKY) ...
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| want some (writing paper, milk) ...
| want something to match (my dress).

How much is this?

Have you anything a little cheaper?
It's too expensive, I'm afraid.

Where do | pay?

I'll take it.

| want to return this. I'd like a refund.

Are you being served?

What can | do for you?
I'm just looking around, thank you.

1.

Salesman: What kind of shoe do you
want, Sir? Leather, suede?

Customer: | want a pair of strong
walking shoes. Perhaps, leather would
be best.

S: What size, Sir?

C: Size eight.

S: Here is a pair of your size. Try them
on.

C: They are a bit tight, I'm afraid. Can |
have another pair, please? Very well,
these are all right. What's the price?

S: Three pounds ninety nine pence, Sir.
It's not expensive.

C: All right. It's a real bargain.

FEELING BAD

| have a (bad) headache
toothache
backache
stomachache

| feel run down.

It hurts here.

My nose is all clogged up.
It hurts me when | swollow.

S xouy (Tpoxu) MOIMITOBU TaIIp,
MOJIOKO...

S Xouy mock, 10 TIAXOAUTH (10 MOET
CYKHI1).

CKIJIbKH 11€ KOILITYE?

V¥ Bac € moch Tpoxu AenieBiie?
borocs, nie ayxe goporo.

Je x xaca?

A BizbMYy 11€.

S xouy 1e moBepHyTH. S XOTiB OU
OTpPUMATH TPOIIIi Ha3a/I.

Bac yxe o0ciayroByrots?

UuM MOXKY TOMOMOITH?
S mpocTo IuBIIOCS, JSKYIO.

1.

IIpooaseys: Slke B3yTTs1 Bam notpiOHe,
cep? IlIkipsina, 3amiieBa?

Iloxyneys: 51 xouy napy MilHUX
MOBCSAKACHHUX Ty(enb. MalyTs,
HIKIPsIHI OyTyTh HAKpaIUMHU.

1p: SAxuii po3mip Bam notpidben?
Ilox.: Bocbmun.

Ilp: Ock napa Baroro po3mipy.

Ilok: borocsi, BOHM TPOXHU TICHI MeHi. Yn
MO>KHa MPUMIpATH iHITYy apy? Yynoso,
11 OK. CkisIbku BOHHM KOIITYIOTH?

Ilp: Tpu PpyHTHU Ta AEB'IHOCTO JIEB'SITH
neHcis, cep. Lle Hegoporo.

Ilox: Yynoso. lle cripaBai Baana
MOKYTIKA.

IIOTAHE CAMOIIOYYTTA

VY meHe (nyxe) O0NHUTh roJIoBa
3y0
CIMHA
HUTYHOK

51 mouyBarocst XBOpHUM.
Ocsb TyT 605IUTH (OOTISTUE).
VY MeHe Hic 3aKJIaeHUil.

MeHi 0oJis4e KOBTATH.
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What do you complain of?

What's wrong with you?

What's the matter with you?

How long have you been like that?
Let me check your blood pressure.
You should rinse your mouth each
quarter of an hour today.

You'd better keep off alcohol.

You must keep to a diet (of salads and
fruit).

1.
Doctor: What's wrong with you?

Patient: Oh, doctor, | have a splitting
headache, a running nose and a bad
cough.

D: What is your temperature?

P: It was 38,2 in the morning.

D: Let me feel your pulse and sound
your chest. Now, open your mouth. Yes,
the tongue is furred and the throat is
sore.

P: Is there anything serious the matter
with me?

D: Don't worry. It's just the grippe. But
you must stay in bed for three days at
least. Here's the prescroption to the
chemist's. You must take these pills
three times a day before meals. I'll drop
in tomorrow. Good bye.

P: Thank you, doctor. Good bye.

INQUIRING ABOUT THE TIME

Please tell me the exact time.

Won't you tell me the exact time,
please?

Would you mind telling me the exact
time?

Could you tell me the exact time?

What's the time, please?

Ha mio ckapxurech?
I11o 3 Bamu?

Sk naBHO 11€ y Bac?

J103BOJIBTE BUMIPIOBATH THUCK.

Bam Tpeba nmomockaTtu poT KOxHI 15
XBWJIMH MIPOTATOM JTHSI.

Bawm kpartie yrpuMaTucs Bifl alKOTOJIO.
Bawm tpeba norpumyBaTucs (0OBOY€BOi Ta
bpyKTOBOT) JTIETH.

1.
Jixap: 1o 3 Bamu?

Xeopuii: AX, nikapio, y MEHE >KaxJIMBUH
TOJIOBHHUI O1JIb, HEKUTH 1 CHJIBHUM
KallleJlb.

JI: SIxa y Bac remniepatypa?

X: 3panky Oyna 38,2.

JI: Jlaiite MeHi npomanaty Bamr myibce 1
MOCIIyXaTH JIeTeH1. A 3apa3 BIAKpUNTE
pora. Tak, Ha 31Ky HAJIT 1 TOPJIO0
3armaleHe.

X:'Y meHe moch cepiio3He?

JI.: He xBumonecs. Lle mpocrto rpur.
Ane Bam noTpiOHMIA TOCTIIBHUN PEKUM
MpUHANMHI TPOTATOM TPhOX JIHIB. OCh
perenT 10 anTeku. Bu moBuHHI
MpUHAMATH 11 TaOJIETKH TPUYl Ha JCHb
nepen inoro. S 3aBitato 10 Bac 3aBTpa.
Jlo mobaucHHS.

X: sxyro, mikapto. Jlo moGaueHHs.

3" 1ICYBAHHA YACY

CkaxiTh, Oy/b JJacKa, TOYHHI yac.

Bu He ckaxkere, KOoTpa 3apa3 roJuHa
(TOuHO)?

Kotparonuna?
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Possible responses:
Certainly.

I'm very sorry, but...
I'm afraid | can't.

I'd love to, but...
Gladly.

It's a quarter past eight.

IN TOWN

1.

Woman: Excuse me, can you tell me the
bus to the Air Terminal?

Man: I'm sorry, | can't help you. You'd
better ask the policeman over there.
He'll give you all the information you
want.

2.

Visitor to London: Excuse me, could
you tell me where Paddington Station

IS?

Gentleman: I'm sorry, | can't. I'm a
stranger here myself.

Visitor: Sorry to have troubled you.
Perhaps that lady over there will be able
to help me... I'm sorry to trouble you,
but can you tell me the way to
Paddington Station, please?

Lady: The underground station, you
mean?

Visitor: Yes, I think so.

Lady: It's just round the corner. I'm
going in the same direction myself, so if
you come with me, I'll show you.
Visitor: That's very kind of you.

Lady: There it is, that building over
there.

Visitor: Thank you very much.

Lady: Don't mention it.

THEATRE

Opera House

Moorcnuei 6i10noeioi.
3po3ymiiio / Oyab Jgacka.
Hyxe mkona, ane...
Borocs, 110 Hi.

I3 3a0BOICHHSM, alI€. ..
I3 3a10BOJICHHSIM.

Huni uBepTh Ha N1eB'ATY.

Y MICTI

1.

Kinka: Bubaute, skuii aBTOO0yC MpsIMye
JI0 aepOBOK3AITy?

Yonosix: Bubaure, s He MOXY
noroMortd Bam. 3anuTaiite kpaiie
MMOJIIIENCHKOr0 OH TaM. B1H HazmacTh
Bam Bcro HeoOX11HY 1H(pOpMaIlito.

2.

T'icmw Jlonoona: Bubaute, Bu ne
CKaXKeTe, JIe PO3MIIIICHUN BOK3aJl
[MTaggiarron?

Ilepexoorcuti: Bubaure, Hi. S cam TyT
MIPUIKIKUN.

l'icms: Bubaure, mo Bac mortypOyBas.
Moske, och 111 KiHKa 3MOKE JOTOMOTTH
MeHi... Bubaure, mo TypOyio, uu He
mMornu 6 Bu cka3zatu MeHi, K IPOUTHU 710
Bok3aiy [lagainrron?

Kinka: Bu Maetre Ha yBasl CTaHIIIO
METpO?

l'icms: Tak, MaOyThb, Tax.

Kinka: e npsimo TyT 3a porom. S iny B
IIbOMY HamNpsMKy, Ko Bu migere 3a
MHOIO, 5 IIOKaxxy Bawm.

Licms: Ile my>xe MuUjo 3 Baloro 0okxy.
Kinka: Och BOHa, 11€ OY/IIBJISI, OH TaM.
L'icms: J1akyro Bam Benuke.

Kinka: Hema 3a wo.

TEATP

OIIEpHUU TeaTpP
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Play House

Puppet Theatre

Circus

performance

evening performance
matinee

play

ballet

variety show

spare ticket

to pick up a ticket
stalls

orchestra (am.)

box

pit

dress-circle

gallery

cast

to play the leading part
to play the title role
stage

curtain

stage manager
producer

director

artistic director
playwright

composer

conductor

scene

scenery

interval

cloak room

to check the coat

usher (usherette)
opera-glasses
theatre-guide/programme
What's on the repertoire?
The house is full.

The house is sold out.
The play has a long run.
It is the hit of the season.
It's a flop.

How about the show at the music-hall?

JTpaMaTUYHUM TeaTp
JSUIbKOBHUM TEATP
UPK

BHCTaBa

BEUIpHS BUCTaBa
paHKOBa BHCTaBa
n'eca

Oasner

€CTpajJiHa BUCTaBa
3alBUM KBUTOK
KYIIUTH KBUTOK 13 PyK
napTep

JI0%Ka

ampirearp

OenbeTax

APYC, «TajiepKar»
CKJIaJ] BUKOHABIIIB
BiJIIrpaBaTH MPOBIJIHY POJIb
ClEHa

3aBica
pexucep
MMOCTAHOBHUK

XYJO0XKHIM KEPIBHUK
IpamaTypr

KOMITO3UTOP

JTUPUTCHT

CIIEHA 31 CIIEKTAKITIO

JeKopartii

aHTPAKT

rapaepoo

3AJIMIIUTH NaJIbTO y rapaepooi
oinerep (OueTepka)
TeaTpajibHUM O1HOKIIh
TeaTpasibHa IMporpama

[Ilo y peneptyapi?

Tearp 3an0BHEHU.

VY¢i KBUTKH MpOaHi.

[T'eca iine naBHO.

I{e okpaca ce30Hy.

Ile neBnmana piu.

Sk momo Toro, moo MmiTH 10 MIO3UK-
xomy?
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Would you like to go to the theatre?
We could do a theatre tonight.

Could we do a concert?
No music-hall for me

At the ticket bureau

Mr. Green: Good morning.

Assistant: Good morning.

Mr. Green: Could you recomend a good
show for this evening? My wife and |
are visitors here, and we don't know
what's on.

Assistant: Well, sir, there's a cabaret, a
serious play, and a musical. Which
would you prefer to see?

Mr. Green: Well, | think my wife would
like the musical best.

Assistant: Yes, sir. Where would you
like to sit - the stalls or the circle?

Mr. Green: The stalls, please, about the
fourth or the fifth row.

Assistant: I'll telephone the theatre, sir...
Yes, that's all rihgt, sir. Shall I charge
the tickets to your hotel account or you
par them now?

Mr. Green: I'll pay cash.
Assistant: That'll be three pounds, sir.
Thank you very much.

To061 He xoTi0Cs 6 miTH B Teatp?

Mu Moriu 6 miTH 10 TeaTpy ChOTOIHI
BBEYEPI.

Ywm He IMiTH HaM Ha KOHLIEPT?
MI03UK-X0JI HE IJISI MEHE.

bina meampanwvnoi kacu

I'pin: 3npacryiiTe.

Kacup: Jlobporo paHky.

I'pin: Yu e mornu 6 Bu
MOPEKOMEH/1yBaTH rapHy BUCTaBY Ha
CHOTOJIHIIIHIHN Beulp? Mu 3 1py>KHHOIO
TYT y TOCTSX 1 HE 3HAEMO, 1110 ChOTO/IHI
MIPOTIOHYE penepTyap Tearpy.

Kacup: Hy mo x, cep, € kabape,
CEpHO3HUH CIIEKTAKIIb, My3UYHE 110Y.
Yomy Bu Binnacre nepesary?

I'pin: S nymaro, MOl ApyKuH1
HalOUIbIIE CIIOJ00AETHCS My3UUHE
I0y.

Kacup: Jobpe, cep. Jle 6 Bam xoTijiocs
CUAITH: Y IapTepi uu OenbeTaxi?

I'pin: Y naptepi, Oyap j1acka, 1echb y
pSy YETBEPTOMY YH IT'SITOMY.

Kacup: 51 3aTtenedonyto no tearpy,
cep... Hy ot, Bce B mopsinky. Meni
nepeKasaTd BapTiCTh KBUTKIB Ha Bain
roTenpbHui paxyHok abo Bu 3ammarure
3a HUX 3apa3z?

Ilan I'pin: 5 3annavyy roTiBKOIO.
Kacup: e 6yne tpu ¢hyHTH, cep.
Jaxyro.

CONTRACT

KOHTPAKT

TYPES OF CONTRACTS
contract for the supply of complete
equipment

contract for rendering tech- nical
assistance in project operation
research and development contract

BHJ/IH KOHTPAKTIB
KOHTPAKT Ha OCTaYaHHs KOMILJIEKTHOTO
oOJIagHaHHSI
KOHTPAKT Ha HA/IaHHS TEXHIYHOTO
CIpPUSIHHS B €KCIUTyaTanii 00'ekTa
KOHTPAKT Ha MPOBEICHHS HAYKOBUX

JnociipkeHsb Ta po3podok TOK
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contract for the preparation of a detailed
project report

production sharing contract

contract for the sale of know-how

"turn-key" contract
flat fee contract
fixed-price contract with escalation

cost-plus-fixed-fee contract

CONCLUSION OF A CONTRACT

draft [dra:ft] contract

make a contract, conclude a contract
negotiate a contract

initial a contract

sign a contract

the date of signing a contract
contract, duly signed by authorized
representatives

appendix (to contract)

listed in appendix

atteched to contract, annexed to contract
mentioned in appendix

contract clause [kloz], contract article
include a clause into a contract
exclude a contract a clause

FULFILMENT OF CONTRACT

due and faithful performance of a
contract

course of the implementation of a
contract

hold a contract

execute a contract, perform a contract
infringe a contract, break a contract
terminate a contract

obligations (of the parties)

under contract, commitment under

KOHTPAKT Ha BUKOHAHHS TEXHIYHOTO
MPOEKTY 00'€KTa

KOHTPAKT Ha KOMIICHCAIIIHHIX YMOBax
KOHTPAKT Ha TIPOJAX JIICH31H «HOY-
Xay»

KOHTPAKT Ha OyZIBHUIITBO 00'€KTa Ha
YMOBAX «II1J] KITFOU)

KOHTPAKT 13 3a3/1aJI€Ti/Ib BCTAHOBJICHOIO
IHOIO

KOHTPAKT 13 KOPUTYBAaHHSAM (DIKCOBAHOT
I[IHU 32 KOB3HOIO HIKAJIOKO I[1H

JIOTOBIP 3 OTUTATOIO BUTPAT TLTFOC
KOHKPETHUN MTPUOYTOK

YKIAJAHHA KOHTPAKTY

IIPOEKT KOHTPAKTY
YKJIaAaTH KOHTPAKT

0OroBOpIOBaTH KOHTPAKT

napayBaTH KOHTPAKT

H1JIUCYBaTH KOHTPAKT

JaTa MiANUCaHHS KOHTPAKTY

KOHTPAKT HaJCKHUM YHNHOM
MIAMMCAHUN YTTOBHOBAXKEHUMH 0COOAMU
J0JIaTOK (0 KOHTPAKTY)
IepepaxoBaHu y JOJATKY

JIOJTAaHUI 10 KOHTPAKTy

3ralaHui y JOAaTKy

CTaTT KOHTPAKTY

BKJIFOYATH JIO0 KOHTPAKTY CTaTTIO
BUKJIFOYATH CTATTIO KOHTPAKTY

BUKOHAHHA KOHTPAKTY

TOYHE Ta CBOEYACHE BUKOHAHHS
KOHTPAKTY
X1/1 BAKOHAHHSI KOHTPAKTY

JUSATH 32 KOHTPAKTOM

BUKOHYBAaTH KOHTPAKT

NOPYILIYBaTH KOHTPAKT

pO3pUBATH KOHTPAKT

3000B's13aHHS (CTOPIH) 32 KOHTPAKTOM
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contract

bear responsibility for delay in
fulfilment of contractual obligations
revise a contract

cease to be under any contractual
obligations

suspend the fulfilment of contractual
obligations

evade the fulfilment of contractual
obligations

sanctions for the non-fulfilment of
contractual obligations

within the limits of the contract
within the extent of the contract
supplement to contract, addendum to
contract

in accordance with supplement...to
contract

assume obligations under the contract

default [on] one's obligations

prolong a contract term

MAIN CLAUSES OF CONTRACTS
Cost[s]

original cost [s]

incurred [in'ke:d] cost [s]
planned cost [s]

budgeted cost [s]

fixed cost [s]

aggregate cost [s], combined cost [s]
carrying cost [s], current cost [s]
delivery cost

recover cost [s]

recoup [rikup] cost[s]

incur cost [s]

estimate calculation

costing, cost calculation
estimate, calculate

Charges, cost[s], expenses

HECTH BIAMOBIATIBHICTH 32 3aTPUMKY Y
BUKOHAHHI KOHTPAKTHUX 3000B's13aHb
NepersaaaTH KOHTPAKT

MPUIUHATH BUKOHAHHS KOHTPaKTHUX
3000B's13aHb

MPU3YIUHSATH BUKOHAHHS KOHTPAKTHUX
3000B's13aHb

YXWIATHCS Bl BUKOHAHHS KOHTPAKTHHUX
3000B's13aHb

CaHKIII] 32 HEBUKOHAHHS KOHTPAKTHUX
3000B's13aHb

y paMKaX KOHTPAKTHUX 3000B's3aHb

B 00Cs131 KOHTPAKTHUX 3000B's13aHb
JIOTIOBHEHHS 10 KOHTPAKTY

BIJIMTOBIJTHO JI0 JIOTIOBHEHHS JI0
KOHTPaKTy

Opatu Ha cebe 3000B's13aHHS 3a
KOHTPAaKTOM

HE BUKOHYBATH 3000B's3aHHS 32
KOHTPAaKTOM

MPOJIOBXKUTH TEPMIH [1i KOHTPAKTY

OCHOBHI CTATTI KOHTPAKTY
Bumpamu

MOYaTKOB1 BUTPATH
MOHECEH1 BUTPATH
3aIIaHOBaH1 BUTPATH
KOLITOPUCHI BUTPATH
MOCTIIHI BUTpaTH
CYKYIIH1 BUTpaTH

MOTOYH1 BUTPATH
BHUTPATH Ha JIOCTaBKY
CTATYBAaTH BUTPATH
BIJITKOJIOBYBATH BUTPATH
HECTU BUTPATH
KOIITOPUCHA KAJTbKYJISIIIS
KaJIbKYJISIITISE COO1BapTOCTI
CKJIQJIaTH KaJbKYJISIIIIO

3ampamu
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total cost [s]
actual cost [s]
inventory acquisition [&kwi'zigon] cost

Profit[s]

gross profit

anticipated profit, expected profit
average profit

net profit, pure profit

derive a profit

produce a profit

share in profits

Discount, rebate
price rebate, discount from the price

bonus
discount of %, ... % discount
at a discount

Cost, value

estimated cost, tentative cost
estimate of cost

aggregate cost

average cost

tentative estimation of cost
cost of manufacturing, cost of
manufacture

project cost

cost of transportation

Price(s)

heavy prices, high prices
excessive price

low price

contract price

overestimated price
underestimated price

procurement [prorkjuoment] price,
purchasing price

outside price

3arajbHi BUTPaTH
(bhakTU4YH1 BUTPATH
BUTPATH HA MPpUI0aHHS MaTepiajiB

lIpubymox

BaJIOBUI PUOYTOK
OYiKyBaHUH MPUOYTOK
cepeHiil mpudyTOK
YUCTUI MpUOYTOK
OTPUMYBATH MPUOYTOK
MPUHOCHUTH MPUOYTOK
Opatu ydacTb y IpuOyTKax

Suuoicka
3HIKKA 3 L[IHU

JT0JTATKOBA 3HUKKA
3HMKKA Y PO3MIpi .....%
31 3HUKKOIO

Bapmicmu

OpIEHTOBHA BapTICTh
KOIIITOPUCHA BapTICTh
CYKYITHa BapTiCTh

CepeliHs BapTiCTh
MoTIepeTHs OIlIHKA BapTOCTI
BapTICTh BUTOTOBJICHHS

BapTIiCTh 00'€KTa
BapTICTh NEPEBE3CHHS

Lina(u)

BUCOKI I[IHA

HaJIMIPHO BHUCOKI I[IHU
HHU3bKa I[1Ha
JIOTOBIpHA ITiHA
3aBUILIEHA 1[1HA
3aHIKEHA I[1HA
3aKyIiBeIbHA IiHA

KpaifHs (MakcuMajbHa) IiHa
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bedrock price, rock-bottom price
ceiling price, peak price, highest price
floor price, lowest price

quoted [kwoutid] price

initial price, trigger price
reasonable price

wholesale price

retail price

piece price

list price

controlled prices

price rise

buy at the price of...

grant price concessions

cost plus price

cost and freight [freit] price, price c. a. f.
cost, insurance, freight price, price c. i. f.

free on truck price
free on board price, f. 0. b. price
free on rail price, f. 0. r. price

free at border price, free-frontier
[frant1o] price

price ex warehouse

ascertain a price, establish a price
add to the price

bring down prices, scale down prices,
reduce prices

agree upon the price

force down prices, beat down prices

Can you acknowledge the receipt of our
enquiry for the delivery of
machinetools?

We have thoroughly studied it and can
offer you the latest model.

Hopefully it will satisfy your
requirements.

KpaiiHs (HUK4Ya) 1iHa
MaKcHUMaJbHa IliHa
MIHIMAaJIbHA I[1HA
npu3HaYeHa IiHa

[MOYaTKOBA I[1HA
oOTpyHTOBaHa IliHA

OIITOBA ITiHA

po3apiOHa 11iHa

MITY4HA I[1Ha

IiHa MpeHCKypaHTa
peryiboBaHa BapTiCTh
3aBHILEHA BapTiCTh
KyIyBaTH 3a LIHOIO. ..
POOUTH 3HUKKHU

I[IHa «CEepPEeJIHI BUTPATH TUTIOC
pUOYTOK»

I[IHa «BapTICTh TUTIOC ppaxT»
I[IHa «BapTICTh, CTpaXyBaHHs, GpaxT»

BapTICTh NEPEBE3CHHS
aBTOTPAHCIIOPTOM

BapTICTh NEPEBE3CHHS BOJIHUM
TPaHCIIOPTOM

BapTICTh NEPEBE3EHHS 3aT13HUYHUM
TPaHCIIOPTOM

BapTICTh MIEPEBE3EHHS Yepe3 KOPJIOH

BapTICTh CKJIQJICBKOTO MTPUMIIICHHS
BCTAHOBJIIOBATH I[IHY

30UTBIITYBATH IIHY

3HWKYBATH IIHHA

MOTOKYBaTH LIHY
30MBaTH LIHU

Bu moxeTe miaTBEpAUTH OTPUMAaHHS
HAIIOrO 3alUTy HA MOCTAaYaHHS
BepcTaTiB?

Mu yBa)xHO HOTO BUBUMIIU 1 MOKEMO
3anpoIOHyBaTH BaM OCTaHHIO MOJEIb.

CroaiBaeMocsl, BOHA 3a10BOJIbHUTD
Bami Bumoru

41




Do you consider our offer acceptable?

Upon the whole yes, but what doesn't
suit us is your price.

1.

A.. Mr..., are there any points in the
contract you'd like to clear out?

B.: No, we've settled all the points quite
clearly, | think.

A.: O. K. In case we come across some
problems later we shall solve them there
and then.

B.: Fine.

A.: Then our contract may be prepared
for signing. We'll ask our experts and
lawyers to do it. It is purely technical
work and | don't think it will take them
long to be up with it. What if we sign the
contract tomorrow at 11 a. m.?

B.: All right. Let it be so.

2.

A.. Mr..., have you reconsi- dered the
total contract price?

B.: Yes, I think it will be...

A.: Oh, it is too high, I'm afraid.

B.: Have you got a different offer?

A.: Yes, say, half of the mentioned one.

B.: Sorry, Mr..., you seem to be unaware
of the latest international quotations.
The prices have considerably gone up
lately. Ours can be sub- stantiated by
competitive materials. What about
yours?

3.

A.: We have carefully considered your
offer for the delivery of materials and
equipment and came to a certain
conclusian.

B.: What is it?

A.: In comparison with the contract we

UYu BBaxkaeTe Bu Halry mpomno3uiliro
MIPUUHSATHOIO?

3arajioM Tak, ajie Hac He BJIAIITOBYE
Barma mina.

1.

A.: Tlane..., un € y Bac skich muTaHHs
I10JI0 KOHTPAKTy?

B.: Hi, s qymaro, 1o Mu 3a1arogumMo BCi
MUTaHHS.

A.: JloOpe, SKIIO B MOJATBIIOMY MU
31ITKHEMOCS 3 OyIb-IKUMHU TIpoOiieMaMu,
MU BHUPIIIUMO iX Y poO0UOMY MOPSAKY.
B.: Uynoso.

A.: 'Y Takomy pa3l Halll KOHTPAKT MOXKHA
rOTyBaTH JUIsl MiAnucaHHs. Mu
JOPYYUMO 1€ HalllUM EKCIIepTam Ta
opucTaM. S He nymaro, 1o 1e
noTpedyBaTume Oararo vacy. o, sxuio
MU MIIIUIIEMO KOHTPAKT 3aBTpa 00 11
TOJIMHI PaHKy?

B: J1o6pe. S 3roaeH.

2.

A.: 11ane... Bu nepernsiHynu 3arajJpHy
I[IHY KOHTPAKTy?

B.: Tak, s nymaro BOHa CKJaJe...

A.: O, g 60r0C4, 1110 BOHA HAJATO BHCOKA.
B.: Y Bac € iama npormo3wuitis?

A.: Tak, ckaxiM0, ITOJIOBUHA 3raJlaHO1
CYMH.

B.: Bubaure, mane..., ajge 31aeTbes, Bu
HE BpPaXOBYETE OCTaHH1 MI>KHAPOIH1
KoTupyBaHHs. L{iHu 3HauHO 3pociau
OCTaHHIM YacoM. Hami miHu MOXyTb
OyTH NIATBEPAKEHI KOHKYPEHTHUMHU
Matepianamu, a Bamn?

3.

A.: Mu perenbHO po3riisiHyu Barry
MIPOTIO3HUIIIIO HA TIOCTaYaHHS MaTepiajiB
Ta 00JIaIHAHHS 1 TPUUATILIN 10
BIJITOBITHOTO BUCHOBKY.

B.: SIxuii ;xe 1ieid BUCHOBOK?

A.: TTopiBHSIHO 3 KOHTPAKTOM, SIKUM MU
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signed last year with a Finnish company
the price you offer is overestimated by
15 per cent.

A.: What are the methods of payment
you practise in such cases?

B.: They are...

- payments by a letter of credit;

- payments for collection.

A.: Mr. .., the 10% advance in
transaction, deal, (ToproBasi)

VARIETIES OF DEALS

transaction, deal, (Toprosas
bargain ['ba:gin], agreement
barter ['ba:to]

make a deal, conclude a bargain

MIMUCATA MUHYJIOTO POKY 3 (PIHCHKOIO
dbipmMoro, 3arponoHoBana Bamu 1ina
3aBuiieHa Ha 15 %.

A.: SIx1 popmu po3paxyHkiB Bu
NPAKTUKY€ETE y TAKUX BUMAAKaxX?

B.: 1le...

- aKkpeUTHBHA (opMa PO3PaXyHKIB;

- iHKacoBa (opMa po3paxyHKiB.

A.: an..., 10 % aBaHc y micueBii
BaJTIOTI MTEPEBEPIITYE HAIITl MOKIUBOCTI.

PI3BHI BU/IU YT'Ol
yroza, 3roja

OaprepHa yroja
YKJIaJaTH Yyroy

DELIVERY OF EQUIPMENT AND

JOCTABKA OBJTAJHAHHA 1

MATERIALS MATEPIAJIIB
equipment amaparypa, o0J1aIHaHHS
manufacturer BUPOOHUK
supplier MOCTaYaIbHUK
customer 3aMOBHUK

operation and maintenance instructions

test [ing], trial

approval test

stand the test

test, try out, give a trial

carry out a trial, make a test
inventory materials

waybill, bill of lading

range of products, listed products
standard equipment, off the shelf
equipment

check the progress of equipment
production

deterioration of the quality of equipment
short-delivery of equipment
short-shipment of equipment

lot, consignment parcel

THCTPYKIIIS 3 eKCIUTyaTalli Ta A0Sy
3a 0OJIaTHAHHIM
BUNPOOYBAHHS

npuiiManbHe BUPOOYBaHHS
BUTPUMYBATH BUTIPOOYBaHHS
M1JI/ITaBaTH BUIIPOOYBAHHIO
MIPOBOJIUTH BUMIPOOYBAHHSI
BUPOOHMYI MaTepiaiu
HaKJIaHa

HOMEHKJIaTypa BUpPOOiB
cepiiine o0aTHaHHS

MEePEBIPSTH X1/1 BUTOTOBJICHHS
oOJ1aTHaHHS

MOTIPIICHHS SKOCT1 00JIa HAHHS
HEIOIIOCTa4YaHHs 00JIagHAHHA
HeJI0CcTaya MpH JI0CTaBIl 00J1aJHAHHS

napTis o0JaiHaHHS
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list of equipment

idle time of equipment

assembly of equipment

units of equipment

rental equipment

placing of equipment

install equipment

delivery (-ies), supply(-ies)

prior ['praia] delivery

express delivery, special delivery
schedule of deliveries

disruption of the schedule of deliveries
disrupt the schedule of deliveries
volume of deliveries

delivery by (in) lots

delivery on call

lagged delivery, late delivery
scheduled deliveries'

start the delivery

complete the delivery

delay the delivery

take delivery

quality certificate

storehouse ['stohaus], warehouse
['weohaus], depot ['depau], storage
storage, storekeeping
machine-tool

maintenance

drawing (-s)

set of drawings

operation of equipment, service of
equipment

1.

A.: When could you settle the point of
the delivery time?

B.: It'll take us a fortnight to finalize this
point.

A.: When will you inform us of the
delivery dates?

B.: We'll inform you right away.

A.: How will deliveries be made?

B.: In two lots, at a 3 month interval.

nepesik o0aagHaHHS

POCTOi 00IaTHAHHS
30upaHHs 00J1aTHAHHS

BY3JIH 00JIaTHAHHS
oOJaTHaHHS, 110 3/1a€THCS B OPEHIY
po3MileHHsT 00JIaTHAHHS
BCTAHOBJTIOBATH O0JIaTHAHHS
MOCTaYaHHS

JIOCTPOKOBE MTOCTAYaHHS
TEPMiHOBE TTOCTAYaHHS
rpagik MocTaBoK

3puB rpadika MmocTaBoK
nopyIryBatu rpagik mocTaBok
00CAT TOCTaBOK

MOCTa4YaHHs MapPTIAMU
MOCTa4YaHHS Ha BUMOTY
MOCTa4YaHHs 13 3aMi3HEHHSIM
MOCTaBKH 3a rpadikom
MOYaTH MTOCTAYaHHS
3aKIHYyBaTH MOCTAYaHHS

3aTpUMYyBAaTH OCTA4YaHHS
MPUMMATH MMOCTAaYaHHS
cepTudikar npo AKiCTh
CKJIaJ

CKJIQyBaHHS
BEepCTaT

JOTIs17T (32 O0JIaTHAHHSIM)
KpecieHHs (-1)

KOMILJIEKT KPECIeHb
eKcIuTyarailisi 00JialHaHHS

1.

A.: Konu Bu 3M0xeTe BUPIILIUTH
MUTaHHS PO TEPMIiHU TTOCTAYaHHS.

B.: Ham noTpibHO 1Ba THXHI, 11100
OCTAaTOYHO BUPIIIUTH 1€ TTUTAHHS.

A.: Konmu Bu noBimoMuTe ipo TepMiHU
MOCTaBKHU?

B.: Mu noBimomumo Bac HeraitHo.

A.: Sk OynyTh BUPOOISATHCS TOCTABKH?
B.: JIsoma naprisimu, 3 iHTEpPBAIOM y 3

MICSII.
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A.: You don't fulfil your contractual
obligations. If you don't meet the
delivery dates you'll have to pay penalty.

B.: In our turn we'd like to remind you
that late deliveries are caused by your
disruption of the payment schedule. The
deliveries will be resumed as soon as we
receive paymente for the last lot.

A.: Bu He BUKOHY€Te 3000B's13aHb 32
KOHTpAKTOM. ‘Ko Bu He BUKOHaeTe
CTpOKHM MocTayaHHs, Bam noBeaeThcs
IJIATUTH HEYCTOMKY.

B.: Mu xotiiau 6 Haragatu Bawm, 31 cBoro
00Ky, 1110 3aTpUMKa B TIOCTavyaHHI
BUKJIMKaHa nopyiieHHsaM Bamu rpadika
matexiB. [locrauanus Oyme
BiJTHOBJICHO, SIK TUTBKA MU OTPUMAEMO
TJIATEX1 32 OCTAHHIO MAPTIIO.

CREDIC

KPEJIUT

long [-term] credit

short-term] credit

commercial credit, trade credit
exhausted credit

the credit given, the credit granted, the
credit extended

on credit

purchase on credit

credit sale

on account of credit

out of the proceeds of credit

finance out of the proceeds of the credit
installment credit

security for credit

credit repayment

interest on credit

interest rate

credit arrangement

duration of credit

amount of credit

obtain credit

extend credit, give credit, grant credit
business deal

proceeds of credit

credit agencies, lending institutions
crediting, lending

credit facilities

loan [loun]

allow a loan

contract a loan

redeem a loan, meet a loan, pay off a

JIOBIOCTPOKOBUM KPEIUT
KOPOTKOCTPOKOBUM KPEAUT
KOMEpUINHUN KPEIUT
BUYEPIIAHUMN KPEIUT
HAJIAaHUW KPEAUT

B KPEIUT
ITOKYIIKA B KPEJIUT

MPOJIaX y KPEIUT
y PaxyHOK KPEIUTy

3a PaXyHOK KpEJIUTY

(biHaHCYBaTU 32 PaXyHOK KPEIUTY
KpPEJUT 13 TOTAIIEHHSAM Ha BUILIAT
3a0€3MeUYCeHHS KPEAUTY
MOTAIIECHHS KPEIUTY

BiJICOTOK 332 KOPUCTYBaHHS KPEIUTOM
pO3MIp BIJCOTKA

HaJaHHS KPEIUTY

TPUBAJICTh KPEAUTY

CyMa KpeIuTy

OTPUMYBATH KPEIUT

HaJaBaTH KPEIUT

KpeJuTHA yroa

KPEJIUTHI KOIITH

KpPEIUTHI yCTAaHOBH
KpeIUTyBaHHS

JoKEeperia KpeauTyBaHHS

MO3WYKa, TTO31Ka

HaJaBaTH MO3UKY

OTPUMYBATHU MO3UKY

IoramaTu Io3uKy
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loan

loan without interest

negotiate a loan

dollars, bucks (cnenr)

pound sterlings, quid [kwid] (cienr)

1.

A.. We'd like to get a bank credit. |
wonder what terms does the bank grant
credits on?

B.: Credits are granted on acceptable
terms.

A.: What is the interest rate?

B.: The credit terms provide fora ... %
interest rate.

A.: How shall the credit be repaid?

B.: The credit shall be repaid within 2
years by equal installments.

0€e3B1ICOTKOBA MMO3UYKA
YKJIaJaTH YTOy PO MO3UKY
J0JIapU

(GyHT CTepiHTIB

1.

A.: Mu xotinu 6 oTpuMaTi 0aHKIBCHKUN
kpeaut. Ha sikux ymoBax Bamr 6ank
HaJla€ KPEeIUTHU?

B.: Kpeautu HagaroThCs Ha IPUUHATHUX
YMOBaXx.

A.: SIxa BigcoTKOBa cTaBKa?

B.: YM0BH HaJlaHHS KpEAUTY
nepeadavyaroTh... % piUHUX.

A.: Slknii mOpsAAOK moranieHHs KpeauTy?
B.: Kpenut mae OyTy BUIIJIAYE€HO
HPOTATOM 2 POKIB pIBHUMH BHECKaMH.

TRANSPORT OPERATIONS TPAHCIIOPTHI OHEPAI_IIi
CARGO ['ka:gou], GOODS,
FREIGHT [freit], LOAD, WEIGHT BAHTAXKI

inward cargo, import cargo
outward cargo, export cargo
floating cargo

bulk cargo

bulk cargo

bulk cargo

palletized cargo

packed cargo

handing over of cargo
dispatch of cargo, sending of cargo
loading of cargo

cargo carriage

damage to the cargo
preservation of cargo

storage of cargo

take in cargo

discharge cargo, unload cargo
consignor, sender of freight, shipper
consignee [konsarni:]

IMIIOPTHUI BaHTaX
€KCIIOPTHUM BaHTaX
MOPCBHKHM BaHTaX
HABAHTAKYBAJIbHUM BAHTAXK
HAJIMBHUW BaHTaX
HACUITHUI BaHTAX
MAKETOBAHUM BAHTAX
YIIaKOBAHUI BaHTAXK
BHJIa4a BaHTAXy
B1IBAHTQ)KCHHS BAHTAXY
HaBaHTAXXEHHS BaHTaXy
MEPEBE3CHHS BAHTAXKY
MOUIKO/IKEHHS BAaHTAXKY
30epeKeHHs BaHTaxy (ITi]] 9ac
MIEPEBE3CHHS)

30epiraHHsl BaHTaXy

OpaTu BaHTax
BUBAHTAKyBAaTH BaHTaX
BIJIMIPAaBHUK BAaHTAXKY
BAHTAXKOOIEPKYBay
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CAR, CARRIAGE [keerid3], COACH,
VAN, WAGON
luggage van, baggage car
large-capacity car
freight car, goods wagon
truck
demurrage (dimo: rid3] of a car
spot a car

CARRIER, SHIP(-S), BOAT
VESSEL(-S), CRAFT
cargo ship, freight ship, freight boat
container cargo ship
dry cargo ship
sea worthy ship
oil ship
craft
ferry
liner
lighter
merchant ['matsant] ship

inspection of ship
ship's name

origin of vessel
insurance of a vessel
charter a ship
shipowner
navigation, shipping

TRABSPORT
motor transport
truck
rail transport
marine transport
air transport
agree upon the type of transport
transport vehicles ['viikls]

ROUND, RUN, TRIP, FLIGHT
PASSAGE, VOYAGE

cargo trip
maiden trip

BAI'OH

OaraxHui BaroH
BEJIMKOBAHTA)KHUM BaroH
BAaHTAKHUM BaroH, TOBAPHUM BaroH.
BaroH-miaatdopma

IIPOCTUM BaroHa

II0JIaBaTH BaroH ITiJI HaBaHTaKEHHS

CYVIIHO

BaHTa)KHE CyJTHO
CYJHO-KOHTEHHEPOBO3
CYXOBaHTaXHE CYJTHO
MOpEXigHE CyIHO
Ha(TOBUIA TaHKEP
MiJIBI3HE CYHO
OpoM

peNcoBe CyJHO

JXTEp

TOPTOBE CYTHO

OTJISIZ CyTHA

Ha3Ba Cy/IHa
MTOXOKCHHS CYTHA
CTpaxyBaHHS Cy/JIHA
dbpaxTyBaTu Cy/IHO
CYJTHOBJIACHUK
CYJTHOTUTABCTBO

TPAHCIIOPT
aBTOMOOUIbHUN TPAaHCHIOPT
BAaHTAKHUW aBTOMOO1ITb
3aJII3HUYHUIA TPAHCTIOPT
MOPCBKHM TPaHCIIOPT
MOBITPSHUM TPAHCTIOPT
y3rOJI)KyBaTH BUJ TPAHCTIOPTY
TPaHCIIOPTHI 3aCO0U

PEVC

BAHTAYKHUU PENC

TIEPIINN PEUC
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<hot-shot> run
single trip
round trip

CARRIAGE, TRANSPORTATION

overseas transportation
overland transportation
in transit
lay-days

-CAF (Cost and Freight), c.a.f.
-CIF (Cost, Insurance, Freight), c.i.f.

-CIFL (Cost, Insurance, Freight,
Landed), c.a.f.l.

-FAS (Free Alongside Ship), f.a.s.
-FOB (Free on Board), f.0.b.
-FOT (Free on Truck), f.o.t.

-FOR (Free on Rail), ...f.o.r.

-Ex works, Ex mill

-Ex warehouse
-"Freight Prepaid”

DOCUMENTS
shipping documents

document of title

specification

meet the specification

invoice [invais]

bill of lading, bill of parcels, waybill
against invoice

make out an invoice, invoice

submit invoice

bill of parcels, invoice

bailee receipt

FREIGHT

IIBUJIKICHUM peric
pelic B OJIMH KiHEllb
pelic Tyau 1 Hazan

IIEPEBE3EHHA

MOPCBKI TTePEBE3CHHS
CYXOTIYTHI ITePEBE3CHHS

M1 Yac mepeBe3eHHs
CTOSITHKOBHUH (CTaJTIHMI) Yac

NepeBe3eHHs BAaHTAXKIB HA yMOBaXx:

- KA® (BapTicTh BaHTaxky Ta (paxr)
-CI® (BapTicTh BaHTaxy, CTpaxyBaHHS,
¢paxr)

-Cl®nennin (BapTICTh BAaHTAXKY,
CTpaxyBaHHs Ta (HpaxrT 3
BUBAHTAKCHHSIM )

- ®AC (BinbHUH 617151 OOPTY CyIHA)
-®OBb (BLIbHUI Ha OOPTY)
-OpaHko-mMammHa

-dpaHKo-BaroH, peku ppaHko-
-Opanko-3aBoj (13 3aBO1Y)

-Opanko-ckiaf (31 ckiamy)
-«®paxTt abo MPOBI3 OIITAYCHHI

HOKYMEHTH

BaHTaXHI1, BIJIBAHTAXXyBaJIbHI,
3aBaHTaXyBaJIbHI IOKYMEHTH
TOBAPOPO3NOATLHUN JOKYMEHT
cnenudikanis

BIIMOBIAaTH crienudikarii
paxyHOK-(akTypa

HaKJIaJHa

MIPOTH PAXyHKY

BHUCTaBJISITU PAXyYHOK

MPE ABJISITH PAXyHOK

daktypa
OXOpOHHA PO3MHUCKA

DPAXT
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payment of freight

rate of freight

flat rate

chartering, freightage

charterer, freighter

freight transaction, tonnage booking
chartering order

charter

chartering broker

1.

A.: Who can help us with transport
problems?

B.: You should turn to a...

- carrier agent

- general freight agent

- chartering agent

A.:. How will they compensate
- the damage to the luggage

- the loss of the luggage?

B.: You shold apply to the insurance
company.

A.: What documents is it ne- cessary to

produce to you?

B.: They should be
- shipping documents
- document of title

A.: How will cargoes be deli- vered?
B.: They'll be sent by

- highway
- railway

A.: What are the forwarding documents

required for the transportation of the
cargo?

B.: They should be correspondingly:
- away bill

- an air way bill

oruiata gppaxrty

cTaBKa (ppaxTy
3arajibHa cTaBKa (hpaxrTy
dbpaxTyBaHHS
bpaxTyBaIbHUK
¢dpaxToBa yroja
(dpaxToBHii opaep
qapTep

bpaxToBuii Opokep

1.

A.: XT0 MOKE TOIIOMOI'TH HaM 13
TpPaHCIIOPTOM?

B.: Bam Tpeba 3BepHyTHCS J10...

- TPaHCTIOPTHOT'O areHTa

- TEHEpAJIbHOTO areHTa 3 (PpaxTOBUX
MIUTaHb

- ¢ppaxTOBOrO areHTa

A.: SIK KOMIIEHCY€ThCSA
- MOIIKO/IKEHHS Oaraxy
- BTpaTa O6araxy?

B.: Bam Tpeba 3BepHyTHCS 10 CTPaxoBOi
KOMIITaHI]i.

A.: SIxi ToKkyMeHTH OTP1OHO
pe/'IBUTH?

B.: Ile maroTs OyTH
- BIIBaHTa)XyBaJIbHI JOKYMCHTH
- TOBapOpO3NOPSATINI JOKYMEHT.

A.: Sk IOCTaBASATUMYThCS BaHTaxX1?
B.: Bonu 6ynyTh nociaHi
- OCEUHOK JOPOTOIO

- 3QJII3HULIEIO

A.: SIxi cympoBiHI TOKYMEHTHU MOTPi0H1
JUISl IEPEBE3EHHS BAHTAXKY?

B.: lle maroTh OyTH BiJIMOBIAHO:
- HaKJIaJgHa

- aBlaHaKIagHa
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- a marine way bill

A.: Good afternoon, Mr... The aim of my
visit to you today is to clear out the
question of the transportation of the
equipment.

B.: Good afternoon, Mr. .., I'm ready to
meet any your questions.

A.: According to our agree- ment the
equipment shall be delivered on cif
terms.

B.: That's right.

A.: How then will the responsibilities be
distributed?

B.: As soon as the equipment is ready
for shipment we'll inform you of that.
Your duty will be to open an irrevocable
letter of Credit.

A.: What data shall we be supplied with
after we open the letter of Credit?

B.: They will be:
- the name of the vessel with the loaded
equipment

- her sailing date

- the port of destination

- the discription of the load and its
quantity

- the number of the contract and the bill

- 3aJTI3HAYHA HaKJIaaHa

A.: 3npacryiite, nane... Mera Moro
B13UTYy 70 Bac cboronHi 3'scyBaTu
MUTAHHS TPAHCTIOPTYBAHHS
00aHaHHS.

B.: lobporo nHsi, naHe..., 1 TOTOBUN
BHCITyXaTH Bci Bari 3anmutanHs.

A.: BianoBigHO 10 HAIIOT Yoy,
oOnagHaHHS OyJie TTOCTaBJICHE HA
ymoBax CID.

B.: llinkoM mpaBUIIBHO.

A.:'Y Takomy pasi, ik Oy1yTh
PO3IoI1IeH] 000B'I3KU?

B.: Sk Tiibku 006nagHaHHS Oy/ie TOTOBE
JIO BIJIBAaHTA)KCHHS, MH ITOB1JJOMHUMO
Bac. Bu noBunH1 OyzeTe BIAKPUTH
0€3BIIKIIMYHUN aKPETUTHUB.

A.: SIx1 nan1 Bu HagacTe HaM Imicis
TOT0, IK MU BIIKPUEMO aKpEIUTUB?

B.: lle OynyTs:

- Ha3Ba CyJIHA 13 3aBaHTAXKCHUM
001aJHAHHIM

- JaTa MOTo BIAIUIATTS

- IOPT MPU3HAYCHHS

- OIMC BaHTaXy Ta UOTO KUIbKICTh

- HOMEpP KOHTPAKTY Ta HOMEP

of lading number. KOHOCAMEHTY.
SALE OF LICENCES «KNOWN - IMPOJAXKA JIIIEH3IN TA
HOW» «HOY-XAY)»
inventor Bunaxigauk
invention BUHAXI1]

patented invention

patentable invention

authorship to invention, inventorship
priority [pravoriti] of invention

3allaTEHTOBAHUI BUHAXI]
MaTeHTOCTIPOMOXKHUN BUHAX 1]
aBTOPCTBO HA BUHAXiJ

MPIOPUTET BUHAXOIY
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transfer (one's) invention, assing [o'sain]
an invention

pirate ['parorit] an invention
copyright

assignment of copyright
copyright certificate
commission, award [a'wo:d],
remuneration

lump sum remuneration

royalty

lack of legal protection

patent coverage

patent application

licence(-s) (GB), license(-s) (US)
sublicence

bloc license

export licence

import licence

open general licence

patent licence

compulsory licence

licence to use inventioninventor

«know-how» licence

transhipment licence
selling licence

issue of licence

under licence

produce goods under licence

licencsing

licensee, grantee of licence

licensor grantor of licence
licence agreement

validity of a licence agreement
payments on licence agreement
engineering

carry out engineering

patent agency

paten examination

examination as to form
examination as to novelty
examination as to practicability
examination as to patentability

3amo3u4YuTH (CBiM) BUHAXI1T

IPUCBOITH BUHAXI]
aBTOPCHKE MPaBO

nepeaaya aBTOPChKOTO MpaBa
aBTOPCHKE CBIJIOLTBO
BUHAroposa

OJTHOpa30Ba BUHArOpoaa

pOsUITI

BIJICYTHICTh IIPABOBOT'O 3aXHCTY
3aXHUCT MUIIXOM MaTCHTYBAHHS
3asiBKa Ha MMaTEeHT

Jinen3is (i)

cyOineH3is

reHepabHa JIIeH31s
EKCIIOPTHA JIIIEH315

IMITOpPTHA JIIeH31s

BIIKpHUTA 3arajibHa JIIEeH315
MaTEHTHA JIIEeH31I

NPUMYCOBA JILEH315

JIUEH31s1 HA BAKOPUCTAHHS BUHAXOY

JUEH31s Ha HOY-Xay

JIIIEH31 Ha IEPEeBaHTAXKEHHS TOBapy Ta
JIIeH31s Ha 30yT

BUIa4a JIeH311

3T1HO 3 JILEH31€I0

BUPOOJISATH MIPOTYKIIIIO 32 JIICH3I€I0
JIICH3yBaHHS

Jinen3iat (MoKyIenb JIeHs3ii,
3aMOBHHK)

JEH30p (BJIACHUK MATEHTY, «HOY-Xay»)
JileH31iHa yroja

TEPMIH i1 JIIEH31MHOT yroau
IJIaTeX1 3a JILEeH31IMHUMH YyroJaMu
1HKUHIPUHTOBI1 MOCITYTH

BUKOHYBATH IHKUHIPUHTOBI TIOCITYTH
naTeHTHa ¢ipma

MaTEeHTHA EKCIIepTH3a

dhopmaapHa eKCIepTr3a

EKCIIepTU3a Ha HOBU3HY

SKCIIEPTH3a Ha 3MICTOBHICTh
EKCIIepTU3a Ha MaTeHTOCTIPOMOKHICTh
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1.

A.: What is “know-how”?

B.: The term itself implies its meaning:
the knowledge and experience of
mastering a certain “secret” of
production.

A.: Why do you patent your inventions
so reluctantly?

B.: We consider it more rational to sell
them as “know — how”,

A.: What are the occasions when “know-
how” licences are especially worth
selling?

B.: First and foremost while rendering
technical assistance in the construction
and runn- ing of industrial enterprises.

A.: What does a patent quarantee?

B.: It quarantees the priority of invention
and exclusive sole right to use the
invention.

A.: How is the right to invention
transferred?

B.: The licensor grants a licence-
permission to the licensee to use this
right.

A.: Mr.., let's set about business now.

B.: All right. We've got in terested in
your offer to sell “ know-how” on the
manufacture of machine-tools.

A.: Pleased to hear that. Have you come
to any certain conclusion?

B.: There are some points I'd like to
clear out before we give our final reply.

A.: I'm at your service, Mr...

B.: Is there any difference between
buying the right to use inventions and
buying ‘know-how”?

A.: Yes, there is. Buying the right to
manufacture alone is not sufficient.
Buying “know-how” the licensee
acquires the so-called production secrets

1.

A.: o take “Hoy-xay”?

B.: CaM TepMIH MICTUTh MOSCHCHHS
3HAHHS Ta JJOCBIJ

JUI1 OCBOEHHS MEBHOTO "'CEKpeTy"
BUPOOHUIITBA.

A.: Yomy Bu He BUsBIs€TE 1HTEPECY 10
NaTEeHTYBaHHS CBOIX BUHAXOiB?

B.: Mu BBa)kaeMo 3a JOILIIbHIIIE
[IPOJABATH IX K «HOY-Xay».

A.:'V SKuX BUIMAJIKaX MPOAAXK JILECH31H
Ta «HOY-Xay» HalO1IbIl KOPUCHUNA?

B.: Hacamnepen npu HalaHH1 TEXHIYHOT
JIOTIOMOTH Y CITIOPY/IXKEHHI Ta
eKCIUTyaTallii IpOMHUCIOBUX
IIIPUEMCTB.

A.: SIki rapaHTii Haja€ MaTeHT?

B.: BiH rapantye npiopuTeT BUHAXOY
Ta BUHSATKOBE MOHOITIOJIHHE MPABO Ha
BUKOPHCTAHHS BUHAXO.Y.

A.: A K eperaeTbes mpaBo Ha
BUHAaxX17?

B.: Jlinensiap Busa€e 103B1 JLIEH31ATY
KOPHCTYBATHCS ITUM ITPABOM.

A.: ITane, naBaiiTe Tenep NPUCTYIHUMO
JI0 CIIPaBHU.

B: Jlo6pe. Hac 3arikaBuia Barra
MIPOTIO3HUIIIS IPOJATH «HOY-Xay» Ha
BUTOTOBJICHHSI BEPCTATIB.

A.: IIpuemno uyTtu. Bu aiiinumm sskoroch
MIEBHOT'O BUCHOBKY?

B.: Tinbku KiIbKa 3aIIUTaHb, SK1 S XOTIB
Owu 3'sicyBaTH TIEpE TUM, K JaTH
OCTaTOYHY BiJIMOBIb.

A.: Jlo Bammx mociyr, nase......

B.: Uu icHye sKach pi3HUILIS MIXK
HaOYyTTSM MpaBa Ha BUKOPUCTAHHS
BUHAXOJIY Ta KYMIBJICIO «HOY-Xay»?

A.: Tax, icuye. [Ipunbanns nuie mpasa
Ha BUPOOHHUIITBO HEJOCTATHHO.
OTpuMyI0UH «HOY-Xay», JilleH31aT

OTPUMYE TaK 3BaHI «CEKPETU
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which is essential.
B.: What is "production secrets™?

A.: The term implies drowings,
technological instructions, DPR which
reveal the supplier's secrets in a certain
field.

B.: It's clear now. Thank you for the
clarification.

BUPOOHUIITBAY, IKI MaIOTh CYTTEBE
3HAYEHHSI.

B.: lllo Bu maete Ha yBa3i i1
«CeKpeTaMu BUPOOHUIITBAY?

A.: BoHU BKJIIOYAIOTh KPECIICHHH,
TEXHOJIOT14HI IHCTPYKIIii, TEXHIUHI
MPOEKTU KOTPi PO3KPUBAIOTH CEKPETU
nocTayaibHUKA Y TIEBHIHN ray3i.

B.: Tenep 3po3ymino. [skyro 3a
PO3'ICHEHHH.

ADVERTISING. PUBLISHING

PEKJIAMA. BUJABHHUIITBO

export advertising

local advertising

display advertising

outdoor advertising

poster advertising

newspaper advertising, press advertising
classified advertising

semi-display advertising

illuminated signs
broadcast advertising
television advertising
transportation advertising
direct mail advertising
sky writing

sky sign
professional advertising
industrial advertising

advertising budget
advertising media
mass media
advertising
advertise
commercial

space
advertisement, spot
put up an advertisement, place an

30BHIIIHBOTOPrOBEIbHA PEKIIaMa
MicCIIeBa peKjiama

o0pa3oTBOpUa pekyiama

30BHIIIHS peKJiaMa

IJIaKaTHa peKjIama

pekJiaMa B ra3erax, rnpect
pyOpuuHa, Majia pekjiama
pyOpHuuHO-00pa30TBOpUA peKIama

CBITJIOBA peKJiama

peKJiaMa 1o pajio

pekJiaMa 1o Tee0aueHHIO

pekJiaMa Ha TPAHCTIOPTI

npsiMa TIOIITOBA PeKIaMa

peKiiama 3a JOOMOTO0 HamuCIB y HeO1
BUXJIOITHUM CTPYMEHEM JIiTaKa
pEKJIaMHUN IIUT Ha J1axy OyaiBii
peKiiama ToBapiB Ta MOCIYT

peKIaMa ToBapiB IPOMHUCIIOBOTO
MIpU3HAYEHHS

KOIIITOPUC BUTPAT Ha PEKIIaAMy
3acO0U MOMIMPEHHS PEKIaMHU

MacoBI 3aCO0U MOMIMPEHHS PEKJIAMHU
peKJIaMyBaHHS

peKIIaMyBaTH

peKiaMHa Tiepeaaya mo pazgio ado
TeaeOaueHHIO

peKJIaMHE MICIIe

pEKIIaMHE OTOJIOIICHHS

PO3MIIIYBAaTH PEKJIaMHE OTOJIOIICHHS
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advertisement

prospectus [pras'pektos]

sign

spot

advertising register

catalogue, pre-file

account, advertiser

recipient [risipiont]

advertising agency[advertising]
rate

PUBLISHING [TRADE]

edition, publication
quarterly

monthly

trade paper
company magazine
publisher
publishing house
issue

editor

lay-out man

circulation, edition
mass circulation
reprint

lay-out

page

line

type, print

body type

size of type
setting, type setting
set [up]

cover, dust-cover
page(-s)

column ['kolom]
sample copy
publish, print
printing-house
print

to be in print

to be out of print

pEKJIaMHUNA MPOCIEKT

PEKIIAMHUH 3HAK

PEKJIIaMHUI POJIUK

pPEKJIaMHUI TOBITHUK

KaTajor

peKJIamMoJ1aBelb (3aMOBHUK)
pPEKIIaMOOIepKyBay

pEeKJIaMHa areHITis

CTaBKa 3a OJIMHUIIIO PEKIIAMHOTO 4acy
91 MICIIS

BH/IABHHYA CIIPABA

BUJIaHHS
IIOKBapTaJIbHE BUAAHHS
HIOMICSYHE BUIAHHS
rajry3eBe BUAAHHSA
bipMOBe BUJAHHSA
BU/JIaBEIIb

BUJIaBHUIITBO
BUITYCKATH, BU/IaBaTH
peaaxkTop

TEXHIYHUI peaKkTop

TUPaXK
MAaCOBUM THUPaXK

ITIOBTOPHUM TUPAXK

MakeT (KHUTU, Ta3€TH)
CTOpIHKa

PAIOK

mpudT

OCHOBHMU HIpUQT

Kerjb mpudry

HaOIp

HaOUpPATH TEKCT

OOKJIa M HKA

cmyra (-H)

KOJIOHKA

3pa3oK (IPYKOBAHUX BHUJIAHD)
JIPYKyBaTH

JIpyKapHs

JIpyKyBaHHs, razera (AM.)
BUUTH 3 OIPYKY

OyTH pO3NPoaaHOIO0 (ITPO KHUTY)
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printer
printing

1.

A.: We apply to you with the suggestion
to advertise our goods in your
magazines (making advertising films,
distributing our advertising booklets).
What places do you consider to be the
best for out-door advertising?

B.: The best places are in the centure of
the city and adver- tising there is most
expensive. So the choice will be

ApyKap
JAPYKOBAHC BUJAHHSA

1.

A.: Mu 3BepTaemocs 10 Bac i3
MIPOTIO3HITIEI0 3MIUCHUTH PEKIaMy
HaITMX TOBapiB y Bammx xypHanax
(IIIITXOM CTBOPEHHS PEKIAMHUX
(b116MIB, pO3MOBCIOIKEHHS PEKIAMHUX
OykietiB). SIki miciisi Bu BBakaete
HaWKpaIuMu JIsI BCTAHOBJICHHS
30BHIIIHBOI PEKIaMu?

B.: Haiikpari MicIis — y IIEHTp1 MicCTa,
Ta peKjama TaMm KoITye aoporo. Tox
BUOIp BU3HAUYATUMEThCs Baroro

determined by your ability to pay. TUTATOCTIPOMOYKHICTIO.
VISITING AN ENTERPRISE BIJIBIIYBAHHS
IHIIITPUEMCTBA
Enterprise [TigmpuemMcTBO
undertaking IIPOMHMCIIOBE i IPHEMCTBO
business TOProBeJIbHE TOIIO IMiAMPHUEMCTBO

works, mill, plant, factory
factory

office

office block

establishment

branch establishment

president

vice-president

director general

manager

office director

commercial manager, sales director
head of department

head of a department, head of a sector
staff of engineers

chief engineer

senior ['sinja] engineer

accountant

expert

3aBO/JI

babpuka

KOHTOpA

aJMiHICTpaTHBHA OyMiBJIs; OyAMHOK, B
SAKOMY PO3MILIEHO KOHTOPH PI3HUX
bipm

yCTaHOBA, 3aKJIa]]

Giis

rojioBa

3aCTYITHUK T'OJIOBH.

TE€HEPAIbHUN JUPEKTOP

KEpYIOUMni

JTUPEKTOP KOHTOPH

KOMEPIIIHHUN JTUPEKTOP
HaYaJIHHUK yIPABIIIHHS

3aBiyBad BiIILTY

MITaT 1IHKEHEPHUX MPaIliBHUKIB
TOJIOBHHM 1HXEHEP

CTapILUi 1HXKEHEP

oyxranrep

eKCIIepT
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legal adviser

goods expert
economist

trade representative
foreman

typist

secretary ['sekrotri]
private secretary
study

reception room

shift

total annual output
subcontractor

quality control

quality control department
shop

be trained

labour protection
factory social facilities
bonus system

paid vacation

sick pay

capital

capital of a company, stock capital

advanced capital

invested capital

foreign capital

seed capital

circulating capital, floating capital,
current capital, working capital
fixed capital

constant capital

private capital

circulation of capital

invest capital

attract capital

efficiency of investment
annual interest rate

- at... % per annum firm's own
development company

secret

IOPUCKOHCYJBT
TOBapO3HABEllb

E€KOHOMICT

TOPTrOBUM MIPEICTABHUK

Maucrep

JIpyKapka

CeKpeTap

ocoducTUil ceKkpeTap

Ka0iHeT

IPUAMAJIBHS

3MiHa

piuHUi 00CAT BUTOTOBIICHOT MPOTYKITT
cyOIocTadaabHUK

KOHTPOJIb 3a AKICTIO

B1JIJIT KOHTPOJTIO SIKOCTI

ex

CTaKyBaTHUCS

3aX0JI1 OXOPOHH Ipalli

moOyTOB1 YMOBHU Ha BUPOOHUIITBI
npemiajibHa cUcTeMa
oIulayyBaHa BIJITyCTKa

oIuiaTa o XxBopooi

KamiTal

aKIL1OHEPHUH KaIliTaj

aBaHCOBAHHUU KaIliTall
1HBECTOBAHUH KaIliTal
1HO3EMHHUH KaITiTal
IMOYaTKOBUH KaIliTall
000pOTHHH KarmiTal

OCHOBHUU KarmiTas
MOCTIMHMI KamiTal
MPUBATHUHN KamiTal
o0Ir Kamitany
BKJIAJIATH KamiTall
3aJy4aT KariTaj
e(EeKTUBHICTb KariTary
B1JICOTOK PIYHHX

- 3 PO3paxyHKYy ...% pIYHHX.....
po3podka ¢ipmu
cekpeT dipmu
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A.: As far as | remember, you wanted to
visit our manufacturing factory, Mr....
B.: Yes, you are right, Mr... 1t would've
been really nice, if possible.

A.: Why not? One of our biggest
manufacturers is situated in.... Would
you like to visit the plant?

B.: Certainly. Their produc- tion and
especially training facilities are well
known not only in this country.

A.: Welcome to our factory, Mr.... Hope
you've been shown everything you
wanted to see.

B.: Yes, I'm satisfied with the excursion
to the full and greatly impressed by
everything I've seen. Is the factory
operating at it full capacity?

A.: Yes, to carry out the orders for
export and for home needs as well.

A.: For how long have you been
producing this new model?

B.: Well, our new technology was
introduced last year and that was the
starting point for the new model.
Frankly speaking, it's difficalt to say
whether our designers keep up with the
modern technology or vice versa.

A.: How is quality control ensured here,
Mr. ..?

B.: It is the mission of our quality
control department. Your engineers do
the final inspection.

A.: Hackiipku g mam'staro, Bu xotinu
MOJAUBUTHUCS 3aBOJI, MAHE...

B.: Tak, Bu maete pariito, mase... 5 0ys
Ou JTy>Ke BASIYHUM, AKIIO 1€ MOKJIKBO.
A.: Homy 6 H1? OmHe 3 HaMX
HANOUTBIINX BUPOOHUIITB PO3TAIIOBAHE
B.... He xoTinu 6 BiABigaTH uei 3aBoa?
B.: 3BicHo. IxHs npoaykiist i 0co6I1BO
YMOBH HaBYaHHS (haxiBIiB 100pe BimoMi
He nuiie y Bamriit kpaiHi.

A.: JlJackaBO MpOCHMO Ha HAIlIE
HAIPUEMCTBO, TIaHe .... CroiiBarocs
Bawm nokazamnu Bce, 1110 Bu xotinmm Tyt
no6aunTu?

B.: Tak, g 1IJIKOM 3aJI0BOJICHHM 1 BCE
nobayeHe CrpaBUiIO Ha MEHE BEIIUKE
BpaXEHHS. 3aBO/I IIPAIlIO€ HA TIOBHY
MOTYXKHICTH?

A.: Tak, 1100 BUKOHYBaTH 3aMOBJICHHS
Ha €KCIOPT 1 3aJJ0BOJIbHUTH BJIACHI
noTpeou.

A.: SIx naBHO Bu BUTOTOBIISIETE HOBY
Moaenb?

B.: Mu BpoBaJWJId HOBY TEXHOJIOTIIO
MUHYJIOTO POKY, TOA1 3K PO3MOYaocs
BUPOOHUIITBO HOBO1 Mojieli. BinBepTto
KKY4H, BOXKKO CKa3aTu, 4M
MPOEKTYBAIbHUKU HAMArarThCs
KPOKYBAaTH B HOTY 13 Cy4acCHOIO
TEXHOJIOTIE0, Y HaBIaKHU.

A.: Sk y Bac 3a0e3neuyeThcsi KOHTPOIIb
3a AKICTIO, TaHe..?

B.: lle ¢yHKIIis HAIOTO BIAALTY
KOHTPOJTIO 3a sIKICTIO. Bamii iHkeHepu
3MIICHIOIOTh OCTATOYHY MEPEBIPKY

PUBLIC AND LIMITED
COMPANES

AKIHIOHEPHI TOBAPUCTBA TA
T30B

(joint) stock company, public company
['kamponi)

limited [limitid) company (corporation),
limitedliability company, (Ltd, Corp.,
Inc.) general partnership (...and Co)
sole proprietorship

associated company, branch company

aKI[IOHEPHE TOBAPUCTBO

TOBApPUCTBO 3 OOMEKEHOIO
BI1JIIIOBIIAJILHICTIO

HiITPUEMCTBO 0€3 MPaBOBOIO CTATYCY
JIOYIPHST KOMITaHis

57




share [Seo], stock (am.)

to take stock in

stockholder

(joint) stock

stock exchange (market)

bond

bondholder
joint venture ['ventso]

to tender

inventions protocole

to initial

transferred property

the obtained (profits) income
nominal cost of shares
valuable papers, stiff

person

founder, constitutor
constituent assembly
constitutive conference
company agreement

signatory

subscription, engagement

to arrange (organize) subscription,
engagement

subscribers (to)

notification about the coming
subscription, engagement
deposit [drpazit), investment
preliminary premium, contribution,
(payment) installment
temporary certificate
representative

voting

majority

to pay off ... per cent of shares
by subscription

charter, regulations

a check-in application

the overall stockholder's assembly
supervisory council

account

financing bank’s certificate about the
partner's solvency

Ministry for Foreign (External)
Economic Relations

aKIIis, mau

KYITyBaTH aKilii. mai
aKIlOHEp, MANIIHIK
aKI[IOHEPHUH KarmiTal
dbonoBa Oipxa

oOmirarii

TOH, XTO TpUMae obJirarii
CHUIbHE TAIPUEMCTBO
M0JIaBaTH 3asBKY Ha I[IHHI Manepu
MPOTOKOJI PO HaMip
napadysartu

MepeIaHe MaHO
OTpUMaHI JJOXOIH
HOMIHAJIbHA IIHHICTD
I[IHHI Marepu

IOpUJIMYHA 0c00a
3aCHOBHHK

yCTaHOBY1 300pu
yCTaHOBYA KOH(EPEHIIis
YCTaHOBYH JTIOTOBIP
CTOpOHa, IO IMiAKcaa JOTOBIp
MIIACKA

OpraHizyBaTH MiJIUCKY

MIIACHUKA

MOBIJJOMJICHHS TIPO ITiAMTUCAHHS
MaiOyTHBOTO JIOTOBOPY

BKJIaJl, IHBECTHIIIA

MOTIEPE/THI BHECOK

TUMYAaCOBE OCBIIUYECHHS
MPEICTaBHUK

TOJIOCYBaHHS

O1TBIIICTH TOJIOCIB

MTOKPHUTH TIEPEIIIATOO

aKI[H1

CTaTyT

3asiBy MPO PEECTPAIIII0

3arajbH1 300pH aKI[IOHEPiB
HarJIs10Ba paaa

PO3paxyHKOBHUM paxyHOK
JIOB1/IKa (piHAHCYIOUOTo OaHKY MpO
KPEIUTOCTIPOMOKHICTh YYaCHUKA

MiHICTEPCTBO 30BHIITHLOCKOHOMIYHHUX
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the Finance Ministry
Ukraine Chamber of Commerce and
Industry

1.

A.: We would like to constitute a joint
venture for soft-ware sale in your
country. What is the procedure of
preparation, signing and validating of
the documents?

B.: In the first place | must say that a
joint venture may be founded either as a
stock company, or as a limited
corporation. I'd recommend you to sign
preliminarily the intentions protocole
together with the interested in the matter
persons first and only then to sign the
constituent documents which should be
presented for checking in (registration
of) the enterprise (the joint venture) to
the Finance Ministry of Ukraine.

A.: We are not quite aware of the
documents which are necessary for
registration of (checking in) a joint
venture.

B.: According to existiry rules one
should produce:

- a written application;

- duplicates of constituent documents
notarially certified,

- a permission of supervising
organizations (for partners) for
foundation of joint venture;

- a bank certificate about the foreign
partner's solvency;

- documents, acknowledging the
payment of a certain part of the
regulations capital by the foreign
partner.

A.: Will it be sufficient for registration
(checking in)?

B.: Sure. Besides, you'll have to pay
registration fees to the amount of one

3B'SI3KIB
MinicTepcTBO (iHAHCIB
Toproso-npomuciosa najara YKpaiHu

1.

A.: Mu xotinu 6 opranizyBatu y Bamriii
KpaiHi CIbHE MAMPUEMCTBO 3
IIPOJAXKY IMTPOTPAMHOIO NPOAYKTY. KU
MOPSIIOK ITiITOTOBKH, ITiIMMHCAHHS Ta
3aTBEP/KEHHS JOKYMEHTIB?

B.: TlepenoBcim st Maro cKa3aTu, 1110
CHUIbHE MIANPUEMCTBO MOXKE OyTH
cTBOpeHe y ¢hopmi ab0 aKiiOHEPHOTO
TOBapUCTBa, a00 TOBAPUCTBA 3
0OMEKEeHOI0 B1IMOBIAAIBHICTIO. S
pexomeH1yBaB 6u Bam nonepeaHso
MIMCATH 13 3alllKaBJICHUMH 0CO0aMu
MPOTOKOJI PO HAMIPH 1 JIUIIE TOTIM
NIJIMCYBaTH YCTaHOBY1 JOKYMEHTH, K1
MaroTh OyTH MOJIaH1 JUIsl peecTpariii
nianprueMcTBa B MiHICTEpCTBO (p1HAHCIB
VYkpainu.

A.: HaM He U1IKOM 3p03yMijie MUTaHHS
PO TOKYMEHTH, HEOOX1JTH1 JJIsi
peecTparlli CrmJIbHOTO MAIPHEMCTBA.

B.: BianoB1IHO 10 YUHHHUX BUMOT
HEOOX1IHO MMOJaTH.

- MUCBMOBY 3asBY;

- HOTapiaJIbHO 3aCB1TUCHI KOMii
YCTaHOBYHX JOKYMECHTIB;

- I03BLJI BUILIOT OpraHi3arii (s
YYaCHHKIB) Ha CTBOPEHHS CIIIBHOTO
H1AIPUEMCTBA;

- 0aHKIBCBKY JOBIJIKY, 11O T1ATBEPIKYE
MJIATOCITPOMOKHICTh 1HO3E€MHOTO
3aCHOBHHKA;

- TOKYMEHTH, 1110 TiATBEPIKYIOTh
OIUIaTy YaCTUHU CTATyTHOTO KamiTaly
1HO3EMHUM MapTHEPOM.

A.: 1 uporo Oyzie J0CTaTHBO IS
peecTpartii?

B.: Tak, 3BicHO. AJe, KpiM TOTO, 32

peecTpaliiio CIiJIbHOTO MiANPUEMCTBA
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thousand roubles for registration of the
joint venture.

A.: How long will it take to register
(check in) the joint venture?

B.: It much depends on the completeness
of the docu ments. In case they've gone
through a preliminary expert
examination, the Finance Ministry of
Ukraine guarantees a two-days
procedure. One can do it within
approximately a month.

A.. And here is the last questiton to be
asked: which part of the nominal cast of
the shares (stock) should the
stockholders pay in by the day the
constitutive conference opens?

B.: They pay in not less than 30 per cent.
In case a limited corporation is being
founded, each partner pays in 30 per
cent of his investment by the moment of
the corporation's registration (checking
in).

JIOBEAETHCS CIUIATUTU PEECTPALIIMHUIMA
301p y po3mipi 1 TUCSY1 TPUBHIB.

A.: A ckinbKu yacy notpedye
peecTpaliisi CiIbHOTO MiANPUEMCTBA?
B.: 1le 6arato B oMy 3aJIe’KUTh Bij
CTYIEHS MIATOTOBJICHOCTI JOKYMEHTIB.
SK1o0 BOHM nonepeaHbO MPOUIILIN
HE3aJIeKHY eKCIepTu3y, MiHICTepCTBO
¢inanciB YKpaiHu rapanrye
MPOBEJCHHS MPOIIEIypH 3a JBa JIHI.

A.: 3anuiaeTbces, HapeIITi, OCTAaHHE
MUTAHHS: Ky YACTUHY, HOMIHAJIbHY
BapTICTh aKIliil MatOTh BHECTU
aKI1OHEPH /10 JHS CKIMKaHHS
yCTaHOBYOiI KOH(pepeHIIii?

B.: Bouu BHOCATH 11oHaiMeHIte 30 %.
VY pasi cTBOpEeHHS TOBapuUCTBa 3
0OME3KEHOIO BIJIMOBIIAJIBHICTIO KOKEH
13 yyacHukiB BHOCUTH 30 % cBOro
BHECKY /10 MOMEHTY peecTpalli
TOBapPHUCTBA.

BUSINES CORRESPONDENCE

JIJIOBE JIMCTYBAHHA

OPENING PHRASES

Dear Sirs.

We have received your letter of...

We thank you for your letter of...
We've given proper attention to your
letter where you ask us to do... (with the
request of...)

In reply to your letter of...

In confirmation of our telephone
conversation (talks, held in ...) we wish
to inform your...

Refering to our previous letter of... we
inform you that...

We are glad to share good news with
you (we are glad to inform you...)

We are sorry (We regret) to have to
remind you that...

We learn from your letter that...

In connection with our letter of... and in
confirmation of your fax of...

IIOYATOK JIUCTA

[[TanoBHi manose!

Mu orpumanu Baioro nucra Bif...
Jlsxyemo 3a JucTa Bifl...

Bamoro nucra, ne Bu npocute Hac mpo
... (3 BUMOTOIO TPO ...) YBOXKHO
PO3TIISTHYTO

V Bianosiap Ha Barioro aucra Bif...
Ha miarBepmkeHHs Hamoi TeaedOoHHOT
PO3MOBH (TIEPETOBOPIB, IO BIAOYIHCS Yy
...) MU X0TUH O TTOBiIoMHTH Bam
[Tocunarounch Ha HAIIOTO JIUCTA BIJI
MOB1IOMIISIEMO, 1110

MH paji moAiMTHCS 3 BaMu nmpreMHOIO
HOBUHOIO (pajil TOBITOMUTH, IIIO ...)

Ha xanw, Mu Mmaemo Haragatu Bawm,
110. ...

3 Bamoro nucra Mu JAi3HaIucs, 1io. . .

V 3B'A13Ky 3 HAIlIMM JIMCTOM BIJIl... Ta HA
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We apologize for the delay in answering
your letter

We apologize for...

Please accept our apologies for...

First of all (In the first place) ...

In fact (Actually, Virtually) ...
Besides...

We regret to learn from your letter of...
that...

We have to inform you of our being
unable to meet your request

The contents of your telex is a sort of
surprise for us

Further to our letter of...

We have to remind you that...

You are no doubt aware that...

We enclose (are enclosing) a copy of the
letter we got from the advertising firm
on...

BINDING PHRASES
There's no doubt that...

We are sure that...

It is necessary to note that...

It is worth mentioning that...

We find it necessary to note...

We would be glad to have the
opportunity...

We are taking the opportunity to remind
you that...

It goes without saying...

We'd like draw your attention to the fact
that...

Considering the above said...

In this connection...

In connection with your request...

In connection with the above said...
Otherwise we shall have...

As regards your request...

M1ITBEPKEHHS Tenedakcy Bif ...
[Ipocumo BuOayeHHs 3a 3aTPUMKY 3
BIAITOB1(r0 Ha Baroro jgucra

Bubaure 3a ...

bynp nacka, mpuitMiTh Halri BUOAYeHHS
3a ...

Hacamnepen

DaKTUYHO

Kpim Toro.

Mu 3 xaneM gizHanucs 3 Bamoro nucra,
io. ..

Mu 3mymieni noBizomMut Bac mpo
HaIllTy HECIIPOMO>KHICTh BUKOHATH Baiie
MPOXaHHS

3wmicT Baioro Tenekcy Tpoxu 3/1MByBaB
Hac

Ha nonmatox 0 Hamoro Jimcra. ..

Mu 3mytenHi Haragatu Bawm...

Bawm, 3BicHO, BigoMo, 110. ..

JlomaeMo Komito JMcTa BiJ peKIaMHOI

¢bipMmu BIT ...

CIIO/IYYHI EJIEMEHTH JINCTA
besnepeyno, ...

Mu BrieBHEHI, 11O ...

Bapto 3a3HaunTty, 110...

BBaxkaemo 3a HEOOX1/IHE BIA3HAYUTH...
Mu O6ynu 6 paji MaTH MOKJTUBICTb. ...

Kopucryrounch MOXKIUBICTIO
am'siTaTu. . .

Camo co0010 3po3yMmiJio.

3Bepraemo Bairy yBary Ha Toi (paxr,
1IO. ..

3BaXkalouu Ha BUIIEBUKIIAJICHE. . .

VY 3B'A3Ky 3 IUM ...

¥V 3B'13Ky 3 Bamum nmpoxaHHsM. ..

VY 3B'I3Ky 3 BULIEBUKIIAJICHUM. ..
[Hakmie Mu OyZeMO 3MYIIIEHI. . .

IIlo cTocyerhesa Bamoro npoxaHHs...
Piy y Tomy, mro....

Ha namy nymky...
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The matter is...

The point is...

To our mind; in our opinion

In case of delay in...

We have some difficulty in...

We have to admit that...

Up till now we have received no reply...
We do not share your point of view for
following reasons...

In case of your refusal...

In case you fail to make payment [s]...
In accordance with the contract
enclosed...

You write in your letter that...

Further you write...

Nevertheless...

Moreover...

CLOSING PHRASES

We are looking forward to receiving
your consent (approval, confirmation)
We shall not fail to contact our
organization...

We are expecting your representatives to
arrive for the talks

Your prompt execution of our order
would be appreciated

We assure you that we shall take prompt
action to remedy the situation

We wish to maintain cooperation with
you

Up on receipt of the fax will you please
cable (telex, fax) your confirmation

Your early reply will be appreciated

We are looking forward to hearing from
you

If we can be of any assistance please do
not hesitate to contact us

VY pasi 3aTpuMKH y ...

Mu Big4yBaeMo TPyAHOII. . ..
HeoOxigHo BU3HATH, 11O ...

Jloci MU HEe OTpUMAaJIHU BIJMOBIL...

Mu He noainssemo Barry Touky 30py 3
TaKuX MPUYHH ...

VY pa3i Bamoi BigMoBHw. ..

VY pa3si vecriatu Bamu. ..

BiamoBimHO 10 70/1aHOTO KOHTPAKTY...

Y Bamomy nucti Bu numere. ..
Jani Bu numere. . ..

IIpore...

binbmie Toro

3AKJIFO9HI ®PA3H

UYekaemo Ha Bamry 3roay
(MATBEpIKEHHS, CXBAJICHHS)

Mu HeraiHo 3B'SHKEMOCS 3 HAIlIMMH
MPEACTaBHUKAMM ...

Yekaemo Ha npuizg Bammx
MIPEJACTABHUKIB JIJIS ITOIAIBIITHX
MIEePETrOBOPIB,

bynemo Bam BisiuHi 3a mBUIKE
BHUKOHAHHS HAIIIOTO 3aMOBJICHHS
3aneBHsieMo Bac, 1110 MU BXKHUBEMO
TEPMIHOBUX 3aXO0JI1B JJIsl BUIIPABJICHHS
CTaHOBHIIIA, IO CKJIAJIOCS.
CnogiBaeMocs iATPUMYBATH
criiBopairio 3 Bamu

[Ticnst orpuManHs (hakcy MpOCUMO
MOBIJIOMUTH MIATBEPIXKCHHS
tenerpadoM (TenexcoM, pakcom)
Mu 6ynemo Bam BisiuHi 3a MIBUIKY
BIJIITOBIIb

CnoniBaemocs oTpumaTu Big Bac
BIJINIOBIJIb Y HANOIMKIOMY
MalOyTHbOMY

[Ipocumo 3BepTaTUCs 10 HAC, SIKIO Bam

noTpioHa gormomora (CIpusiHHS)
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Yours faithfully .....
Faithfully yours
Yours truly

Truly yours

Yours sincerely

CORRESPONDENCE ON THE
DELIVERY

We have received your letter N... of and
have to inform you that the motors, the
subject of our contract for the dilivery,
can't be produced by the existing here
equipment.

We'd like to remind you that the terms
of the present contract provide for our
production of the motors in case you
deliver all the necessary equipment for
that.

In this connection we apply to you with
request to supplement the contract with
respective alterations into "Division of
Supplies"”.

Yours truly...

CORRESPONDENCE
ON DOING BUSINES THROUGH
AGENTS

Dear Sirs,

With refference to the talks. between
representatives of your company and
Commer- cial Director of our company
we confirm our being ready to act as
dealers for the sale of your goods in this
country.

Let us remind you of the principal points
of the agre ement reached in..., namely:

3 noBarom......

JUCTYBAHHA 3 IIHTAHb
IIOCTABOK

Mu orpumanu Bamroro aucra Ne... Bif...
1 3My1IeH1 noBigomMutu Bawm, 110
JBUTYHH, TIepe0adeH1 HallluM
JIOTOBOPOM TIPO MOCTAavYaHHs, HE MOXKYTh
OyTH BUTOTOBJICHI Ha HASBHOMY Y Hac
00J1aJHaHHI.

Mu xoTtinu 6 Haragatu Bam, 1o ymoBu
[[OI'0 KOHTPAKTY NepeadavaroTh
BUPOOHMIITBO HAMHM JIBUTYHIB 32 YMOBHU
noctayanHs Bamu BCLOro He0OX1JHOTO
oOJ1aTHAHHS.

VY 3B'13Ky 3 MM MU rpocuMo Bac
JIOTTOBHUTH KOHTPAKT BiAMOBITHUMHU
3MmiHamu y «lloaini moctaBok».

3 moBarox....

JUCTYBAHHS
ITPH HAJJAHHI
IMOCEPEJHHIIBKHAX
ocjayr

IITanoBHI MaHOBE,

BpaxoByroun pe3ysabTaTH IEpPEeroBOpPiB
MDXK IpencTtaBHuKaMu Baioi ¢ipmu Ta
KOMEPIIIHHAM JTUPEKTOPOM HAIIOi
KOMITaHii, MU MiITBEPHKYEMO, TI10
TOTOBI JISATH K TATIEPH 3 TIPOJAKY
Bamux BupoOiB y Hamriil kpaiHi.

Jlo3BoIbTE HaragaT OCHOBHI MOMCHTH
JIOCATHYTOI YTOJU:
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1. We are ready to operate as your
dealers with the exclusive right of
selling your goods for a period of two
years from the date of agreement.

2. We'd like to receive a commission
of...% of all sales of your goods on the
territory determined by the contract.

3. You will supply us with all the
necessary advertising materials, which
on our part, we shall place in our mass
media.

4. Our side presents you quarterly sales
accounts. The payments for the sale will
be made once a quarter by an
irrevocable letter of credit against our
invoices.

We dare hope the agreement will be
mutually beneficial and open up ways
for our further cooperation.

Yours sincerely...

CORRESPONDENCE ON THE SALE
OF LICENCES, KNOW-HOW.
ENGINEERING

Dear Sirs,

In response to your letter of...
concerning the delivery of the
equipment for the production of
medicenes we'd like to inform you of the
following:

We are ready to conduct negotiations
under making a contract. Alongside we
would like to remind you that the
deliveries of complete equipment go
along with selling licences on know-
how. According to the conditions on the
transfer of «know-howy a licensee

1. Mu roToBi BUCTYNATH SIK TUJIEPH 3
BUHSATKOBUM TIPaBOM IpoAaxy Bammx
BUPOOIB MPOTATOM JBOX POKIB 3
MOMEHTY ITiAMMCAHHS YTOJTH.

2. Mu xoTinu 6 OTpUMyBaTH KOMICIHHY
BUHATOPOY Y po3Mmipi...% Bim o0csTy
peautizaiiii BUpoOiB Ha TEPUTOPIi,
00yMOBJIEHIH 10TOBOPOM.

3. Bu Hamaere HaM HEOOXiTHUHT
pEeKJIaMHMIA MaTepial, SIKHH MH, CBOEIO
4eproro, 3000B's13yeMOcst OITyOJIIKyBaTH
B HAILIOMY APYKY.

4. Hama ctopona Hajae Bam kBapTanbHi
3BITH PO TIPOJAK BUPOOIB.
[lepioanuHICTh TJIATEXKIB MIOKBAPTAITY
32 0€3BIAKIMYHUM aKpEAUTHBOM MPOTH
HalIMX paxyHKiB. Mu crniojiiBaemMocs, 110
yrojia Oy/ie B3a€EMOBUTIHOIO 1 CTaHE
MOYAaTKOM HAIIOT NOJIAJIBIIOL CITIBIPALIL.

3 moBarorxo.

JIUCTYBAHHA 3 THTAHD
ITPOJTAKY JIIIIEH3IH, «<HOY-
XAY», IHDKHHIPHHTY

IITanoBHI 1aH1 Ta ITaHOBE,

V Bianosiap Ha Baroro aucra Bif...
PO MOCTavYaHHs 00JIaTHAHHS J1JIsI
BUPOOHUIITBA MEUKAMEHTIB MU
nosigomisieMo BaMm Take:

Mu roToBi po3movaT IepPeroBopu
1010 YKJIAJIAaHHS IbOTO KOHTPAKTY.
Boanouac mu xoTiim 6 Haragatu Bawm,
110 ITOCTAaYaHHSA KOMIUIEKTHOT'O
00agHaHHS 3a3BUYal
CYTIPOBOIKYETHCS TIPOJAKEM JTIICH3I]
Ha TIepeiavy «HOy-xay». Y MOBOIO
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should get additional profit and the
output of produce in accordance with the
world standard.

If you are interested in our suggestion
we are ready to supply you with all the
materials for pateting equipment
considering the requirements of the
patent office in your country.

Awaiting your reply,

Yours faithfully....

CORRESPONDENCE ON
TRANSPORTATION

Dear sirs,

In accordance with contract N ... signed
on... the delivery of the equipment is to
begin in april this year. In order to avoid
the delay of the delivery, because of the
transhipment of the equipment at
stations, we ask you to prepare suitable
platforms for reloading the equipment.
The oversized heavyweight
technological structures should be
delivered by sea, as they are too bulky to
be transported by railway.

Yours truly,

CORRESPONDENCE PERTAINING
TO ADVERTISING

Dear sirs,

We have considered your offer about
placing orders on publishing our

JIOTOBOPY Ha Iepeaady «HOYy-Xay» €
OJIepIKaHHS JIIEH31aTOM JI0JJAaTKOBOTO
NpUOYTKY Ta BUITYCK MPOIYKIIIT HA P1BHI
CBITOBHX CTaHIapTiB.

SIkmo Bac 3amikaBute Haira
MIPOTIO3HIIiSl, MM TOTOBI TIOJIATH BCI
MaTepianau NI TaTEHTYBaHHS 3
ypaxyBaHHSM 3aKOHOaBCTBa Barroi
KpaiHu.

3 HEeTepITiHHIM YeKaemMo Ha Barry
BIJITOBI/b,
3 moBaroro.

JIUCTYBAHHA 3 IIHTAHDb
TPAHCIIOPTYBAHHA

IITanoBHI MaHOBE,

Ha nincraBi konTpakty Ne... Bij
MOCTavYaHHs 00JIaTHAHHS PO3ITOYHETHCS
y KBITHI MOTOYHOTO poky. [1[06
YHUKHYTH 3aTPUMOK ITOCTaBOK,
MOB'A3aHUX 3 TIEPEBAHTAKECHHIM
oOnaHaHHS Ha CTAHIIISNX, MU IPOCHIIU O
Bac oOnamnaTty BIAIIOBIAHI MallqaHUYUKA
JUTSl TIEPEBAHTAXKEHHSI 00J1aIHAHHS.
BaxkoBarose HerabapuTHe 00aHAHHS
MIPOCUMO TIEPECIIATH MOPEM, OCKUITBKH
11e o0JagHaHHS HAATO TPOMI3JIKE JIIs
TOTO, 11100 TPAaHCIIOPTYBAaTU HOTO
3aJII3HUIIEIO.

3 nmoBarotxo,
JIUCTYBAHHA 3 ITUTAHBD
PEKJIAMH
IITaHOBHI 1aHI Ta IAHOBE,

Mu posrisnynu Baini npono3uii momao

PO3MIIIIEHHS 3aMOBJIEHb Ha MyOJI1KaIlio
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advertisements in magazines published
in England.

We welcome the opportunity and would
like to ask you to give us full
information about the magazines in
which our advertisements can be placed.

First ofall we want to know the
readership, circulation and one-time
advertising rates.

We'll appriciate your prompt reply.

Yours faithfully

HAIIO1 peKJIaMH B )KypHaJIax, 10
BUJIAIOTHCS B AHTIII.

Mu 3arikaBieHi y Bamriit mpormo3wuriii ta
npocwm 6 Bac Hamati Ham
1H(opMalIito Mpo KypHaAJIH, 1€ MOXKYTh
OyTu omyO0IiKOBaHI peKJIaMHi
OTOJIOIICHHSI.

Hacamnepen Hac 1iKaBUTh KOJIO
YUTAYiB, TUPAX 1 PO3LIHKHU 32
myOJTiKaIliio OJHOPA30BUX PEKIAMHUX
OTOJIOIIICHb.

Uekaemo Ha Barny BinoBijib.

3 nmoBarorxo,
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